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Superintendent’s Message
Dear Students and Parents/Guardians of ECPS,
I enthusiastically anticipate a fun, eventful, rewarding and most importantly, a safe school year. This
Code of Conduct has been developed for the safety and security of all students. All staff across the school
division are charged to provide support, guidance and direction to our students to ensure that our children
become successful, responsible, self-reliant and contributing members in society. In keeping with these
outcomes, this Code of Conduct provides written direction and guidance to our students to ensure that
they are safe while in our care and to support them toward a successful transition into life.
As students begin their lives after public school, they will be expected to understand societal norms, rules
and laws. This Code of Conduct has been developed to prepare our students for such life expectations by
presenting them with guidelines regarding behavior, dress and a sense of one’s rights and responsibilities.
Now, let’s review some initial expectations pertaining to this guide.
We ask that students and parents become familiar with the contents of this handbook and to seek
clarification when questions arise from its review. A copy of this handbook will be issued to every student
across the school division. A digital version of this handbook may also be found on the school division’s
website.
Parents/guardians and students are required to sign, and return the Parent and Student Acknowledgement
form at the end of this handbook, which indicate that you have read and understand the text within this
guide. Should you need clarification concerning any of the writings within this publication to include
legal codes, please contact the school principal or superintendent for clarification.
To close, I look forward to partnering with all students and parents for a productive and momentous
school year.
Sincerely,

Dr. Harry R. Thomas, III
Division Superintendent, Essex County Public Schools
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Preface
The purpose of this publication is to provide students, parents, school personnel, and the public with a concise
and comprehensive description of the minimum standards of behavior for all students enrolled in the public
schools of Essex County. It defines appropriate student conduct and presents a menu of alternative
interventions and responses to be employed by teachers and/or school administrators to address individuals
who exhibit inappropriate behavior. Emphasis is placed upon behavioral expectations of Essex students in
clear and consistent language for common understanding and support in meeting the expectations.
This Code of Student Conduct applies to all Essex County Public School students. It is enforced when they are:
 On school property.
 Traveling to school or from school.
 Traveling to, at, and from bus stops.
 In School Board vehicles.
 In attendance at school or at any school-sponsored activity.
In addition, this Code applies to incidents off school property as referred to in Definitions - Alternative
Placements/Suspensions/Expulsions. This Code also applies to a student’s conduct which interferes with the
orderly operation of the school system or the safety/welfare of students, employees, or volunteers. Students
who observe or are subjected to inappropriate actions as described in this Code are expected to report such
incidents to their school administration. In addition, all students must report to a school staff member any
information concerning threats or disruptions involving the safety of students, staff, or the school environment.
The School Board of Essex County, Virginia, complies with Title VI of the Civil Rights Act of 1964, Title IX
of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Americans with
Disabilities Improvement Act of 1990, and the Individuals with Disabilities Education Act. The School Board
does not discriminate on the basis of race, color, national origin, religion, sex, age, or disability in any of its
programs and activities. The Superintendent of Schools, his/her designee, or the Director of Special Education
and Student Services are responsible for the coordination of compliance with these provisions.
This Code of Student Conduct specifically outlines fifteen major categories of behavior and states
consequences which may occur as a result of misconduct. The following factors are used in determining the
consequences for a specific violation of the Code:
 Age, health, and disability or special education status of the student.
 Appropriateness of student’s academic placement.
 Student’s prior conduct and record of behavior.
 Student’s understanding of the impact of his/her behavior and attitude.
 Student’s willingness to repair the harm caused by his/her behavior.
 Seriousness of the behavior offense and the degree of harm caused.
 Impact of the incident on overall school community.
 Whether the student’s violation threatened the safety of any student or staff member.
 The possibility that a lesser intervention would adequately address the violation.
When enforcing this Code, students and their property, including but not limited to, backpacks, purses, other
containers, automobiles, lockers, desks, computers, and electronic devices may be searched. Metal detectors,
surveillance cameras, and detection dogs may be used on school property and at school-sponsored activities
in order to maintain a safe and productive learning environment. Search and seizure is defined in more detail
in the definitions section of this Code.
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Rights and Responsibilities of Students








A student has all rights expressed and guaranteed by the United States Constitution and by federal,
state, and local laws.
These rights do not permit a student to disrupt the educational process, to break school rules, to
present a health or safety hazard, or to disregard directions of those in authority.
Individual rights do not include infringing upon the rights of others in the school community.
To the extent permitted by applicable law, students have the right to:
o a public education without regard to gender, race, religion, or national origin;
o an orderly school and classroom environment that will allow optimum learning, emphasizing
the values of responsibility, kindness, fairness, and safety; and express themselves in speech,
writing, or symbols, consistent with their constitutional rights and School Board policy.
It is the responsibility of students to preserve a climate of mutual respect and trust in order that the
dignity of the individual is protected and the pursuit of opportunities for each student may be realized.
Students are responsible for:
o knowing and complying with any rules or regulations of the School Board, as well as local,
state, and federal laws;
o attending school regularly, equipped with the materials needed to attend class and complete
class assignments and/or requirements;
o and contributing to a climate of mutual respect for all within each school so that the hopes
and ambitions of all individuals may be realized.
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Rights and Responsibilities of Parents/Guardians







Parents have a duty to assist the school in enforcing the standards of student conduct and compulsory
school attendance in order that education may be conducted in an atmosphere free of disruption and
threat to persons or property, and supportive of individual rights.
Parents or guardians should share with their children the importance of a quality education. They
should encourage their children to develop self-discipline and to accept responsibility for learning.
It is important for parents to work closely with teachers and school officials for the benefit of their
children. This should include an effort to attend school functions when possible.
Parents are responsible for their student's daily attendance and compliance with school rules.
Parents should provide the school with a current daytime phone number and respond immediately
to requests for conferences. 
At home, parents should provide a time and place for their children to study. Parents should enhance
their children’s learning by preparing them mentally, physically, and emotionally.
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Rights and Responsibilities of ECPS Teachers










The classroom teacher has the major responsibility for establishing an orderly, disciplined atmosphere
in the classroom. Each teacher must establish behavioral expectations within the classroom.
The efficient classroom requires a well-understood and consistent set of rules and regulations.
Each teacher shall post classroom rules. Expectations must be established from the beginning; they
must be easily learned and understood. Additionally, students should be encouraged to develop selfdiscipline.
The teacher must develop and model a positive climate for instruction. This should include a sound
educational program for all children, adaptation of materials and methods to meet the needs of all
children, and the provision of learning experiences appropriate to each child’s ability.
Teachers and other personnel who are assigned to work with students must provide direct supervision
of the students.
Finally, the classroom teacher should work closely with parents/guardians for the benefit of all
children. This includes making initial contact with each parent and providing on-going communication
as needed.

Rights and Responsibilities of ECPS Administrators:










The principal or his/her designee will administer the Code of Student Conduct, which has been
adopted by the school board.
In addition, the principal or his/her designee will provide proper due process and will keep proper
records of all discipline cases referred.
School-level administrators should establish discipline policies, which are consistent with those,
promulgated by the Essex County School Board and that promote a quality-learning environment.
The administrators should build positive home/school connections for the benefit of student learning
opportunities.
In establishing discipline policies and procedure, the building level administrators should work closely
with faculty, staff, central office, and appropriate outside agencies, to promote effective, workable and
realistic discipline practices.
Additionally, administrators should consistently and regularly communicate discipline policies and
procedures. This should include an effort to communicate to parents and students the expectations
regarding student conduct within the school environment.
Finally, administrators should promote an atmosphere of high learning expectations for all students.
This should include an effort to encourage self-discipline among all students.
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Behavior Interventions and Responses
Behavior modification is a useful tool for staff and parents in helping students to change an undesired behavior in
order to start a desired behavior. While supporting students who exhibit undesired behavior, Essex County Public
Schools considers the ABC’s of behavior in an effort to provide the student with Positive Behavior Interventions and
Supports, also known as PBIS. The ABCs of behavior are:
Antecedent - what is triggering or going on prior to the behavior?
Behavior - what behavior is actually occurring?
Consequences - what consequence or event is occurring following the behavior?
The PBIS philosophy of Essex County Public Schools is based on the premise that student behavior can be changed by
focusing on the positives. ECPS staff are encouraged to reduce negative behavior by using positive reinforcement;
which can be done by employing appropriate interventions and responses. The strategies and interventions that are
implemented in ECPS are based on information from collected data and should decrease the number of negative
behavior incidents through prevention.
Below is a list of some interventions and responses that are available to students, as well as, examples of
interventions that may be implemented to support students who are exhibiting behaviors that violate this Code of
Student Conduct.
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Interventions & Responses
The list below is neither exclusive nor all-encompassing, but reflective of the range of options available and
utilized in changing student behavior.
Apology/
Restitution

Student makes amends for negative actions by taking responsibility to correct the problem
created by the behavior through verbal or written declaration of remorse.

FBA/BIP

For students served under the IDEA, Functional Behavioral Assessment to determine
the root causes of student behavior followed by a Behavior Intervention Plan to address
those root causes and outline clear, measurable action steps for teaching alternative
behaviors.

Check In/Check
Daily contact with an assigned adult on campus. Student should see the adult before school
Out
starts each day as well as at the end of the day.
Conference with
Teacher communicates with student’s parent(s) by phone, email, written notes, or in person
Parent
about behavior.
Conference with
Private time with a student to discuss behavior interventions/ solutions. This can include
Student
direct instruction in or modeling of expected or desirable behaviors.
Corrective
Student completes a task that compensates for the negative action and triggers a desire not
Assignment/
to revisit the negative behavior. (i.e., clean-up, helping another person).
Restitution
Daily Progress
Sheet

Home/School
Plan

In-class
separation
from peers

Teacher documents student behaviors daily on pre-determined format which includes both
positive and corrective notation.

Parent(s) and teacher agree on a consistent approach. The plan should be consistent,
emphasizing teaching and rewarding of appropriate behaviors and shared with the student
by the teacher and parents.
Predetermined consequence for breaking classroom rules of short duration (five minutes or
less, usually separated from group, but remains in class) or brief withdrawal of attention
and other reinforces (a time for student to reflect on his or her action).

Mentoring
An agreed-upon adult or student who provides consistent support, guidance, and
concrete help to a student who is in need of a role model.
Morning
Meeting

Regularly scheduled structured class meeting to build student social skills and develop
relationship under guided leadership from the teacher.

Privilege Loss
Incentives given for positive behavior are lost, (i.e., five minutes off computer time).
Reflective
Assignment
Response to
Intervention

Help student realize why his/her misbehavior was wrong by asking him/her to compose a
reflective essay.
Referral to the Response to Intervention team to review data on performance and make
recommendations on programmatic and individual responses.

Teacher/
Re-teach Model Teach and model behavioral expectation that students are having difficulty with
adherence.
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Interventions, & Responses Examples
These interventions aim to teach appropriate and alternative behavior, so students can learn and demonstrate safe and respectful behavior.
The examples below are neither all-inclusive nor required to be exhausted. In every case the staff should consider revisions to plans supporting
students with special needs (Response to Intervention, Child Study, IEP or 504).

Examples of Classroom Interventions and Responses
Teachers are encouraged to try a variety of teaching and classroom management strategies.
* Establish relationships with students
* Pair or group students into positive peer groups
* Involve student in alternate activity
* Verbal correction
* Move to separate instructional area within classroom
* Reminders and redirection (e.g. role play)
* Establish buddy teacher system
* Loss of classroom privileges
* Seat change

* Contact parent via telephone, email or text message
to discuss concerns
* Daily progress sheet on behavior (for student and/or
parent)
* Parent or guardian brings student to school or class for
informal pre-class refocusing
* Teacher/student conference outside class time
* Parent/teacher conference
* Refer to office
* Lunch detention

Examples of Student Support Team Interventions and Responses
These interventions often involve support staff, both school-based and within the broader community, and aim to engage the student’s support
system to ensure successful learning and consistency of interventions, and change the conditions that contribute to the student’s inappropriate
or disruptive behavior.
* Parent or guardian notification
* Referral to after-school program
* Mentoring program
* Conflict resolution
* Peer mentoring
* In-school suspension w/restorative practices

* Referral to school-based health clinic
* Referral to community resources (Essex Mental
Health; service organizations, FAPT team)
* Develop behavioral contract
* Conduct Functional Behavioral Assessment and
develop Behavior Intervention Plan (FBA/BIP)

Examples of Administrative Interventions and Responses
These interventions involve the school administration and aim to correct behavior by stressing the seriousness of the behavior while keeping
the student in school. These interventions may involve the short-term removal of a student from the classroom environment because of the
severity of the behavior. The duration of any short-term suspension is to be limited as much as possible while adequately addressing the
behavior, but may not exceed three (3) school days.
* Change in schedule or class
* Parent or guardian notification by administrator
* Loss of privileges
* Mentoring
* In-school suspension w/restorative practices

* Restitution (for loss or damage)
* Short-term suspension (1 to 3 days)
* Assignment of work projects
* Detention within the school
* Conflict resolution
* Conduct FBA/BIP

Examples of Suspension and Responses
These interventions may involve the short-term removal of a student from the school environment because of the severity of the behavior.
The duration of any short-term suspension is to be limited as much as possible while adequately addressing the behavior, but may not
exceed 5 school days.
* Parent or guardian notification by administrator
* Short-term suspension (1 to 5 days)
* Conduct Functional Behavioral Assessment and develop
Behavior Intervention Plan (FBA/BIP)
* Referral to appropriate community-based agency, mental health
services, substance abuse counseling services, etc.

* Referral to substance abuse counseling
* Referral to community resources (Essex Mental
Health; service organizations, FAPT team)

Example of Extended Suspension and Responses
These interventions involve the removal of a student from the school environment because of the severity and/or frequency of the
behavior(s). They may involve the placement of the student in a safe environment that provides additional structure to address behavior.
These interventions focus on monitoring the safety of the school community and ending self-destructive and dangerous behavior. Shortterm suspension within this category is reserved for 1-10 days and may not exceed 10 consecutive days.
* Parent or guardian notification
* Alternative education placement
* Conduct Functional Behavioral Assessment and develop
Behavior Intervention Plan (FBA/BIP)

* Short-term suspension (1-10 days) for elementary-age and
students with disabilities
* Short-term suspension (6-10 days) for secondary.
* Referral to appropriate community-based agency, mental
health services, substance abuse counseling services, etc.
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Cellular Phones and Electronic Devices
C1M: Electronic Devices
ECPS recognizes that student access to cell phones and other electronic devices is common in 21st Century society;
however, it is imperative that students and parents understand that there are appropriate and inappropriate times for the
use of such devices. Students using cell phones or other electronic devices to record anything or anyone without
authorization on school property or at school events is strictly prohibited.
While on school property, at any school-related activity, students shall neither take nor display video or still images of
a person who is undressed or partially dressed. The possession of such devices by students on school grounds is a
privilege, not a right and any student bringing such devices on school property consents to these rules. Additional
sanction may be the confiscation of the electronic device and returned only to the parent of student. Pagers, laser
pointers, and other electronic equipment and/or devices are strictly prohibited at any school-sponsored activity.
Electronic recording devices are prohibited unless approved by the administration. Violation will result in confiscation
of the item and possible disciplinary action.
Failure to adhere to this policy will result in a minimum consequence of the device being confiscated and used as
evidence. Other consequences may apply pending the investigation as to the intent and reason for the willful disregard
of the Code of Student Conduct.
By administrative discretion, cell phones or electronic devices may be returned to the student after the first
incident. Any additional incidents with the cell phone or electronic devices will require the parents to retrieve
those devices at the end of the school day. Teachers who confiscate devices must store the device in a safe place until
the first available opportunity to give it to an administrator for safe keeping and documentation. Confiscated devices
can be retrieved during normal school office hours as designated by school staff.
Cell phones and said devices may be used during class at the teacher’s direction for instructional purposes only.
Use of Cellular Phones or other Electronic Devices during Assessments
Test administration procedures are developed in order to help reduce measurement error and to increase the likelihood of
fair, valid, and reliable assessments. Procedures that protect the security of the assessment help to maintain the meaning
and integrity of the score scale for all students; therefore:
 Any student using an unauthorized electronic device during testing shall be deemed to have violated the Test
Administration Procedures. For the purpose of this policy, “use” shall be defined as having any electronic device
out and/or in sight, whether on or off (including asleep), without direct authorization from the classroom
instructor.
 Any student found in breach of the Test Administration Procedures, by using an unauthorized electronic device,
shall receive a zero on the assessment. Furthermore, the device in use shall be confiscated and turned in to the
student’s grade level administrator with a written referral, in accordance with the Code of Student Conduct.
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All Schools
The use of electronic devices and cellular phones during the instructional day is prohibited. All devices must be turned
off, stowed away and not visible at all times (including in the hallway during the school day), unless for instructional
purposes as approved by school personnel. The power on these devices must be turned off prior to entering the school.
Leaving the device on “vibrate”, “silence” or “ringer off” is not acceptable.
When students are attending instructionally related after-school activities (tutoring, homework help, make-up work, etc.)
cell phones and electronic devices should not be used. When students are released from these sessions, cell phone and
electronic device usage is allowed.
Cell phones and electronic devices may be used when students are attending non-instructional after-school
events/activities as long as the cellular phone or electronic device is not creating a problem or distraction.

First Offense
Second Offense
Third Offense
or more

Recommended Consequences
Confiscation of phone, verbal warning, parent contact, phone returned to student
Confiscation of phone, parent contacted by administrator, parent must retrieve the phone,
parent and student conference.
Insubordination disciplinary consequence.

High School
In accordance with Essex County Public School’s Code of Student Conduct policy, the school division will strictly
enforce the ban on student cell phone usage during scheduled class time, instructional time, and in the hallway. This
will be done to ensure a learning environment free of unnecessary disruption. The list of unauthorized electronic devices
includes, but is not limited to, cell phones.
Cell phones are required to be turned off and out of visible sight during scheduled class time, instructional time, and
in the hallway. Failure to comply with the policy mentioned above will result in the following actions:

First Offense
Second Offense
Third Offense

Fourth Offense

Recommended Consequences
Confiscation of phone, parent contacted, verbal warning, and phone returned to student
Confiscation of phone, parent contacted by administrator, parent must retrieve the phone, parent
and student conference.
The student will receive either in-school suspension. Confiscation of phone, parent contact, and a
disciplinary infraction entry will be placed into the student’s conduct record.
The student may be suspended out-of-school for one (1) day for insubordination. In addition, the
student shall be banned from possessing a cell phone or electronic device at school for the
remainder of the school year.
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Dress Code
All students who attend Essex County Public Schools are expected to dress appropriately for a K-12 educational
environment. While most students dress properly and safely for school, the School Board and school staff rely on
students and parents to exercise judgment in promoting modesty, decency, and a sense of decorum so as not to disrupt
the learning environment. This policy is intended to constitute the minimum expectation for student attire throughout the
school division. However, individual schools may adopt more restrictive or additional expectations.
Students are expected to dress in a manner consistent with recognition that they have and the responsibility to help foster
a learning environment promoting health and safety, respect, pride, cohesiveness, as well as, a positive regard for
discipline and authority. The dress of students reflects the general climate of a school. Any clothing that interferes with
or disrupts the educational environment is prohibited. No employee may enforce the dress code by direct

physical contact with a student or a student's attire or require a student to undress in front of any other
individual, including the enforcing school board employee, to comply with this dress code.
The administration of every school has the authority to notify students and parents of modifications to the dress code for
spirit days and other school celebrations, as particular items pose a disruption, or as other circumstances warrant.
Students may not wear the following items unless otherwise stated:

Clothing that is offensive, lewd, vulgar, obscene, or profane.

Messages on clothing, chains, jewelry, and personal belongings that pertain to drugs, alcohol, tobacco, sex,
gangs, vulgarity, or that could cause a substantial disruption to the learning environment.

Students (male and female) are not permitted to wear any covering on their heads of any kind while inside the
school building during regular school hours unless worn for religious or medical reasons or approved in writing in
advance by the building principal. (This includes, but is not limited to hats, caps, bandannas, scarves, nets, wraps,
hair rollers and hoodies). Bandannas may not be worn anywhere on one's person. Medical reasons must include a
doctor’s note. However, any student may wear religiously and ethnically specific or significant head covering or
hairstyle, including hijabs, yarmulkes, headwraps, braids, locs, and cornrows;

Tube tops, halter tops, tank tops, backless blouses or blouses with only ties in the back; Any backless top or
shirt that exposes any part of the midriff or back.

Mesh type or see-through apparel.

Apparel must cover all under-garments.

Clothing that has revealing necklines are not be permitted. Straps must be two inches wide. Spaghetti straps are not
permitted.

Dresses, skirts, shorts, athletic shorts, and other similar clothing must be no shorter than 3 inches above the knee.

When wearing leggings, tights, or similar apparel as an outer garment, tops covering those garments must cover the
person’s backside and front side.

Slits and/or cutout areas on skirts, shorts, or pants that have cutout areas 3 inches above the knee are not permitted,
unless accompanied by an article of clothing such as leggings, shorts, etc. No skin should be shown 3 inches above the
knee.

Cut-off jeans, cut-off sweat pants, or torn, ripped, or slashed clothing that reveals undergarments or body
parts as excluded by other parts of this code.

Clothing that exposes cleavage, private parts, the midriff, or undergarments.

Sagging or low-cut pants. Baggy pants or shorts must be worn at or above the natural waistline.

Bedroom slippers or shoes with wheels, also known as “Heelys.”

Pajamas

Fish hooks, chains, studded collars or bracelets, and wallet chains.

Wearing of shirts or towels on shoulders or around the neck. (This excludes gym or athletic contests.)

No blankets or pillows should be brought to school by students. No students will be allowed to walk around
with blankets or pillows.

Hats, visors, sunglasses (unless prescribed by a physician)

Headphones worn around the neck or on the head while in school, unless permitted by an administrator at
certain times.

Bulletproof vest.
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Dress Code

(cont.)

Students may not:


Drape towels, shirts, or shorts around the neck.



Roll down waistbands on shorts, pants, and skirts.



Wear clothing in any manner that reveals undergarments at any time.



Wear athletic basketball jerseys without wearing a t-shirt beneath the jersey.

Recommended Consequences
Secondary
Parents of students who violate the dress
 Warning with Opportunity to Change Clothes to
code will be contacted to provide appropriate
Correct Dress Code Violation
clothing, if necessary.
 Parent Notification

Elementary
First Offense



Second Offense 


Parents of students who violate the dress
code will be contacted to provide appropriate 
clothing for their children, if necessary.


Subsequent
Offenses
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Parent Notification
1 day In-School Suspension at Administrator
Discretion.
Continued infractions will result in
additional consequences as defined by the
Administrator.
Repeated offenses will lead to
insubordination.

CODE VIOLATIONS
Elementary Consequences include Grades: PreK-5th
Secondary Consequences include Grades: 6th-12th

1

Except as provided in § 22.1-277.07 or 22.1-277.08, no student in preschool through grade three shall be suspended
for more than three school days or expelled from attendance at school, unless (i) the offense involves physical harm or
credible threat of physical harm to others, or (ii) the division superintendent or his designee finds that aggravating
circumstances exist, as defined by the Department of Education.
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Arson: Actual/Attempted
AS1:

Arson: Actual

AS2:

Arson: Attempted

AS3:

Lighted Firecrackers, Cherry Bombs, Stink Bombs (That Contribute to a Damaging Fire)

WP6:

Possession of Explosive Device

WP7:

Use of a Bomb or Explosive Device

W9P:

Bringing Fireworks, Firecrackers or Stink Bombs to School or School Event

All items confiscated in a case of recommended expulsion should be safely and properly secured and may be
turned over to the school’s resource officer. Photographs and/or a descriptive statement of the confiscated item
should be included in the suspension/expulsion packet.
A.

The use, intent to use, or threat to use an explosive, including but not limited to: fireworks, cherry bombs,
smoke/stink bombs, or any device contributing to a fire or representation of an explosive device, including
a bomb threat, is prohibited. These actions include bringing, receiving, and/or storing the items on school
property or at a school-sponsored event.

B.

The use or intent to use any material (matches, lighters, etc.) which may result in a fire on school property
or setting fire to the property of students, staff, or volunteers is prohibited unless specifically authorized
by school officials.

Elementary
First Offense



Recommended Consequences
Secondary

Refer to DHO- Recommendation Expulsion
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Attendance
A1T:

Excessive Tardiness and/or Absences

A2T:

Truancy

A3T:

Leaving Without Permission

Students are expected to arrive at school and all classes on time every day.
A. General Statements
Students shall comply with the state laws on compulsory attendance. All students who have reached the entrance age (5
years old before September 30) required by the Code of Virginia and who have not passed their 18th birthday or
graduated shall attend school regularly. Therefore, to maximize students’ preparation for the workplace, we ask all
students to strive for perfect attendance. The school division recognizes occasionally; circumstances occur which causes
a student to be absent.
B. Excessive and Unexcused Tardiness or Absences to School or Class
Students are expected to attend all assigned classes every day. Absence from class includes late arrival, early
dismissal or being missing from any class. Justifiable reasons for non-attendance should be submitted to the
school for each absence, late arrival, or class absence. Absences from class require approval from an
administrator.
Unexcused tardiness and/or skipping class are considered violations of compulsory attendance.
C. Absences
The first day following an absence, the student is to bring a note to the school’s Attendance Officer. The note must
be signed by the parent/guardian and state the reason for the absence. Consideration will be given for the following
reasons to determine if the absence is excused or unexcused: illness (parents are asked to schedule routine
appointments for times school is not in session), court subpoena, death in the family, religious holidays or other just
cause as approved by the principal. The school will require official documentation. Doctor’s notes may be required
for students who are chronically ill. If these are not provided, any further absences for illness will be considered
unexcused. Students will not be marked absent for school related events.
D. Monitoring Absences
Student absences will be monitored as follows:
1. To be counted as present for the purpose of receiving attendance awards and for participation in extra-curricular
activities, a student must spend at least half the day in school. Students present at any time during the day will be
counted as present for the state attendance reports.
2. After every unexcused absence, a reasonable effort will be made by attendance personnel at each school to contact
the parent(s) or guardian by telephone to obtain an explanation for the absence.
3. At the sixth unexcused absence for the school year, the school principal/designee must make a reasonable effort
to ensure that direct contact in person, by telephone or through the use of other communications devices is made
with the parent to obtain the purpose of non-attendance. In addition, the school principal or his designee, the pupil,
and the pupil’s parent shall jointly develop a plan to resolve the pupil’s non-attendance, which shall include
documentation of the reasons for the pupil’s nonattendance. The principal or his designee may make a referral to
guidance, the school resource officer and to an administrator for disciplinary actions.
4. Following the 6th unexcused absence the school principal/designee or the attendance officer shall schedule a
conference within 10 school days after the tenth absence with the pupil, his/her parent, and school personnel (and
community service providers, as needed) to resolve issues related to the pupil’s nonattendance.
5. The conference team shall monitor the pupil's attendance and may meet again as necessary to address concerns
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and plan additional interventions if attendance does not improve. In circumstances in which the parent is
intentionally noncompliant with compulsory attendance requirements or the pupil is resisting parental efforts to
comply with compulsory attendance requirements, the principal or his designee shall make a referral to the
attendance officer. The attendance officer shall schedule a conference with the pupil and his parent within 10
school days and may: (i) file a complaint with the juvenile and domestic relations court alleging the pupil is a child
in need of supervision as defined in § 16.1-228 or (ii) institute proceedings against the parent pursuant to § 18.2371 or § 22.1-262. (This is required by law.) In the event that both parents have been awarded joint physical
custody pursuant to § 20-124-2 and the school has received notice of such order, both parents shall be notified at
the last known addresses of the parents.
6. Nothing in this attendance code shall be construed to limit in any way the authority of the attendance officer or
division superintendent to seek immediate compliance with the compulsory school attendance law.
7. A student in grades 8-12 will not be able to have more than six (6) daily absences from school to include
(unexcused and excursed at the high school level) per semester from a high school credit course unless the
absences can be documented by:
• a medical excuse (doctor/dentist),
• a legal/court excuse or death in the family.
Students must be in class for 168 days in order to receive credit for each high school credit course. Attendance
in each class is defined as a minimum of thirty (30) minutes for regular scheduling, and 45 minutes (Block
scheduling). (School related functions such as field trips, etc. are not counted as absences from class.)
8. Parents will be notified in writing when a student accumulates four (4) unexcused absences in a semester. A second
letter at seven (7) absences will be sent to parents to inform them of the status of their student.
9. Students who wish to appeal failures to attendance may submit an appeal for the semester to the Assistant
Principal. Deadlines for the appeals will be one week (five school days) from the date that report cards with
semester grades are issued. Appeals beyond this time frame will not be considered.

E. Tardiness and Early Pick Up
Excessive tardiness and early pick up, which involve missing class, may result in loss of credit for the class. Please
refer to your child’s school handbook for the specific consequences of missing classes due to tardiness and early pick
up.
F. Leaving School Property without Permission
Once a student arrives on school property, he may not leave without administrative permission prior to the end of
the regularly scheduled day. Students with early dismissals must sign out prior to leaving school. High school
students, with written authorization from a parent or legal guardian, may sign themselves out; however,
elementary/middle school students must be signed out by a parent or legal guardian who must present a pictured
ID card when picking a student up from any school.

18

Bullying/Harassment
ECPS takes bullying seriously; therefore, additional offenses under this category may warrant
more serious consequences.
BU1:

Bullying

BU2:

Cyber Bullying

HR1:

Harassment (Non-Sexual) - physical, verbal, or psychological
(Sexual Harassment refer to Code Violation 9)

A student, either individually or as a part of a group, shall not harass or bully others. Prohibited conduct includes,
but is not limited to: physical, verbal, or written intimidation, taunting, name-calling, insults, lies, rumors, social
exclusion or isolation, threatening body posture, money or possessions taken or damaged, being threatened or
forced to do things, and any combination of prohibited activities. Prohibited conduct includes verbal or written
conduct consisting of comments directed toward and based upon a person’s race, religion, sex, sexual
orientation, national origin, disability, or physical abilities or characteristics, or intellectual ability, or associates
of the targeted person or group. Any aggressive behavior that involves unwanted negative actions and a pattern
of behavior repeated over time, and an imbalance of power or strength is considered bullying and will not be
tolerated.
A. Repeated, unwanted negative overtures and actions over time toward a person or persons are prohibited.
B. Bullying methods (repeated) such as verbal abuse, social exclusion or isolation, physical abuse,
intimidation, lies, rumors, sexual inferences, robbery, damaged personal items, threats, racial attacks, and
bullying through electronic devices will not be tolerated.
C. Electronic bullying and/or cyber bullying related activity of any nature and that which is obscene,
pornographic, threatening, or otherwise inappropriate, including (but not limited to) email, instant
messaging, web pages, and use of hardware and/or software which substantially disrupts or interferes with
the safety and welfare of the school and its students, are strictly prohibited, even if such uses/actions take
place off school property (i.e., home, business, private property, etc.) Refer to cyber bullying definition on
page 64.
D. All aspects of the Acceptable Use Policy/Regulation (IIBEA, IIBEA-R) apply to this section on bullying;
which can be found in the Code of Conduct and in the ECPS Policy.
E. Conveying by gestures, notes, or verbal comments with the intent to cause bodily/emotional injury or to
deprive a student of his rights is prohibited.
F. The willful use of physical or verbal threats or physical abuse intended to result in an involuntary transfer
of money or property to another student is prohibited.
G. Cursing, using abusive language, teasing, hazing or other acts of intimidation are prohibited. This includes,
but is not limited to: any verbal, written, physical or mental teasing, threat of bodily injury or use of force
directed toward and based upon a person’s race, religion, sex, sexual orientation, national origin, disability,
or intellectual ability.
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Recommended Consequences for
Bullying/Harassment






Elementary
At principal’s discretion or his/her designee depending on the circumstances.
Counseling
Recommended ISS or suspension
Secondary
Immediate 1-10 day suspension (At principal’s discretion or his/her designee depending on the circumstances).
Possible recommendation for long-term suspension, Alt Ed, or expulsion to Discipline Hearing Office
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Dangerous Objects and Firearms
Some offenses under this section must be reported to the School Resource Officer by an administrator or
his/her designee in accordance with section 22.1-279.3:1 of the Code of Virginia.
W1P:
W2P:
WP0:
WP1:
WP2:
W3P:
WP4:
WP5:
WP7:
WP8:
WP9:
W8P:
WS1:
WT1:

Possession of Ammunition
Possessing or Bringing to School or a School-Sponsored Event any Substance Used as a
Weapon (Mace, Tear Gas, or Pepper Spray)
Possession of Pneumatic Weapon (BB Gun, Paintball Gun, or Pellet Gun)
Possession of Firearm
Possession of a Shotgun or Rifle
Bringing a Toy/Look-alike Gun to School or School Event
Possession of Weapon That Expels a Projectile
Possession of a Knife (Blade 3 inches or longer)
Use of a Bomb or Explosive Device
Possession of Other Firearms
Possession of Other Weapons
Bringing Razor Blades/Box Cutter to School or School Event
Possession of Stun Gun
Possession of Taser

Any student determined to be in possession of or to have brought any prohibited weapon onto school property or to a
school sponsored activity shall be expelled for a period of not less than one year (365 days). However, the school
board may determine, based on the facts of a particular case that special circumstances exist and another disciplinary
action or term of expulsion is appropriate. The division superintendent may conduct a review in such cases to
determine whether a disciplinary action other than expulsion is appropriate, and recommend that action to the school
board for final determination.
All items confiscated in a case of recommended expulsion should be safely and properly secured and may be turned
over to the school’s resource officer. Photographs and/or a descriptive statement of the confiscated item should be
included in the suspension/expulsion packet.
Each student who attends school in Essex County has the right to learn in a safe environment with others who
respect his/her well-being. The following categories are considered extremely serious violations which threaten a
suitable and secure learning environment:
A. The possession of dangerous objects is prohibited. Dangerous objects include the representation of items
commonly understood to be inappropriate to school activities. These items include, but are not limited to, bullets,
machetes, brass knuckles, switchblades, knives, box cutters, other sharp objects, Chinese stars, mace, firecrackers,
fireworks, stink bombs, etc. Also included is the misuse of commonplace objects, including but not limited to
keys, locks, etc. Violation of this rule may result in a recommendation for expulsion.
B. The possession of look-alike weapons, including, but not limited to, cap guns, squirt or water guns, toy pistols,
comb knives, etc., is prohibited on school property.
C. The objects noted in A and B used or intended to intrude on the security and safety of fellow students and school
personnel WILL RESULT IN AN AUTOMATIC RECOMMENDATION FOR EXPULSION.
D. The possession, use, or representation of a firearm, whether loaded or unloaded, operative or inoperative, on any
school property or during any school activity, is prohibited unless specifically authorized by school officials.
Firearms which meets the definition of firearm in the Code of Virginia. VIOLATION OF THIS WILL
RESULT IN AN AUTOMATIC RECOMMENDATION FOR EXPULSION.
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E.

The possession or representation of any explosive or flammable material considered to have the capacity to
create an explosion or to start a fire, including, but not limited to, firecrackers, lighter fluid, and other flammable
substances, is prohibited unless specifically authorized by school officials.

F. Possession of a Pneumatic Weapon (includes pellet guns, BB guns, CO2 air pistols, stun weapons, paint ball
guns, and any other device utilizing air driven projectiles) may result in a recommendation for expulsion.

W1P-Ammunition
W8P-Razor Blade
Elementary
W1P
First
Offense  1-3 OSS
 Refer to
SRO
 Parent
Conference

Recommended Consequences
Possession of Dangerous Objects for the following:
WP0-Pnuematic Weapon
W3P-Toy/Look-alike
WS1-Stun Gun
WT1-Taser
Secondary For all Categories Above





WPO/W3P/W8P WS1/WT1
1-5 OSS
 6-10 OSS
Refer to SRO
 Parent
Parent
Conference
Conference





10 Days OSS
Refer to SRO
Refer to DHO-Recommendation for long-term
suspension, alt. education program or for
expulsion

Second Subsequent Offenses for Elementary Students
Offense  6-10 OSS
 Parent Conference

Recommended Consequences for all other
Possession of Dangerous Objects Categories
W2P-Possessing or Bringing to School or a School-Sponsored Event any Substance Used as a Weapon
(Mace, Tear Gas, or Pepper Spray)
WP1:Possession of Firearm
WP4:Possession of Weapon That Expels a Projectile
WP7:Use of a Bomb or Explosive Device
WP9:Possessio of Other Weapons

WP2:Possession of a Shotgun or Rifle
WP5:Possession of a Knife (Blade 3 inches or longer)
WP8:Possession of Other Firearms

Elementary
Secondary
 10 OSS
First
Offense  Parent Contact
 Refer to SRO
 Refer to DHO-Recommendation for long-term suspension, alt. education program or for expulsion
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Disorderly Conduct/Disruptive Behavior
D5C:

Classroom or Campus Disruption

D6C:

Using Obscene or Inappropriate Language or Gestures

D8C:

Minor Insubordination

GA1:

Gang Activity (Cat. 3 - for a subsequent offense)

G1B:

Gambling

RG1:

Inciting a Riot

RG2:

Attempting to Incite a Riot

S1V:

Inappropriate Personal Property

BO4:

Setting off False Fire Alarm

D1C:

Disrespect (walking away, etc.)

D2C:

Defiance (refuses to follow directives)

D3C:

Disruptive Demonstrations

D4C:

Possession of Obscene or Disruptive Literature

Students are entitled to a learning environment free of unnecessary disruption. Any physical, written, or verbal disturbance,
communication or activity, within the school setting or during related activities, which may interrupt or interfere with teaching and
the orderly conduct of school activities is prohibited.
A. Any event, action, or statement which relies on chance for the monetary advantage of one participant at the expense of others is
gambling. This violation includes exchanging items of value, as well as currency, and extends to keeping score for later settlement.

B.

The possession or distribution of print or electronic materials which are obscene, violent, inappropriate, or significantly
disruptive to the educational process is prohibited. Included are inappropriate student expression, sexting, threats, hit lists,
distribution of non-authorized literature, and illegal assembly.

C.

Verbal assault is cursing, threatening, or using abusive language or written remarks intended to demean or harm a student, staff
member, or visitor and is prohibited. This violation includes, but is not limited to: actions, displays, or written material of an
obscene, violent, or inappropriate nature and the wearing of clothing or adornments, including inappropriate jewelry, which
themselves convey either violent or sexually suggestive messages or offensive statements towards school personnel and/or
students (i.e., vulgar language).

D.

Failure to respond appropriately to written or verbal directions given by school personnel, chaperones/ volunteers, or law
enforcement officers is considered insubordination. Also included is disobedience or defiance of reasonable requests made by
school personnel, chaperones/volunteers, or law enforcement officers.

E.

Other activities which disrupt the orderly functions of the school include, but are not limited to: demonstrating hostile or
disruptive behavior, repeated offenses/violations of the Code of Student Conduct, unauthorized fraternities or secret societies,
unauthorized sales by students, possession of inappropriate toys, inappropriate use of school lockers and facilities, and setting
off false fire alarms.

F. Gang-related activity will not be tolerated. Symbols of gang membership are expressly prohibited (i.e., clothing that symbolizes
association, rituals associated with, or activities by an identified group of students). Section 16.1260.G. of the Code of Virginia requires an intake officer to report to the division superintendent any student against whom a petition
is filed for certain offenses including, prohibited criminal street gang activity pursuant to § 18.246.2, and recruitment of other juveniles for a criminal street gang activity pursuant to § 18.2- 46.3.
G. Inciting other students to create or personally creating disruption to the operation of the school. Includes spoken, written, or
electronic communications that are abusive such as name calling, the use of ethnic or racial slurs, or derogatory statements that
are addressed or shared with others, that are likely to precipitate or that cause disruption of the school program or incite
violence.
H. Instigating, Pushing, Horse playing that causes no physical harm may be considered under this category by using D5C:
Classroom or Campus Disruption.
I. Aggressive Verbal Confrontation with another person considered D5C category and Discipline begins with the consequences of
a Second or Third Offense.

23

Recommended Consequences
Disorderly Conduct/Disruptive Behavior for the following:
D5C: Classroom or Campus Disruption
D6C: Obscene/ Inappropriate Language, Gesture
D8C: Minor Insubordination
D1C: Disrespect (walking away, etc.)
D2C: Defiance (refuses to follow directives)
D3C: Disruptive Demonstrations
D4C: Possession of Obscene Disruptive Liter.
G1B:Gambling
Instigating and Pushing that causes no physical harm may be considered under this category.
Secondary
Elementary

Warning
Classroom supports, interventions, or minor 

consequences on pages 9 and 10
Meet with PBIS to discuss supports




First Offense


Second &
Third Offense
and for Letter
I above
Fourth and
Fifth Offense
Subsequent
Offenses




ISS (Days determine by administrator)
Interventions or minor consequences on
pages 9 and 10
Meet with Administrators to develop plan
ISS (Days determine by administrator)




1-3 days OSS

ISS (Days determine by administrator)
Interventions or minor consequences on pages 9 and 10
Meet with Administrators to develop plan




OSS (1-5 days)
Parent Conference





Suspension (5-10 days)
Parent Conference
Recommend to Discipline Hearing Officer only for consideration
of Alternative Education Program (Local or Regional) after
Alternative Education Criteria is met

Recommended Consequences
Disorderly Conduct/Disruptive Behavior for the following:
GA1: Gang Activity
Elementary
First Offense 



Second

Offense

1-2 days OSS
Parent Contact
Counseling
1-3 days OSS
Parent Contact

Subsequent 

Offenses

1-3 days OSS
Refer to DHO

RG2: Attempting to Incite a Riot
S1V: Inappropriate Personal Property
Secondary








6-10 days OSS
Parent Contact
Refer to SRO
10 days OSS
Parent Contact
Refer to SRO
Refer to DHO only if -Recommendation for long-term
suspension, alt. education program or for expulsion

Recommended Consequences
Disorderly Conduct/Disruptive Behavior for the following:
RG1: Inciting a Riot
BO4: Setting Off False Fire Alarm
Secondary
Elementary
First Offense
and Subsequent
Offenses






1-3 days OSS
Parent Contact
Refer to SRO
Refer to DHO
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10 days OSS
Refer to SRO
Refer to DHO only if -Recommendation for long-term
suspension, alt. education program or for expulsion

Fighting/Assault/Threats
Some offenses under this section must be reported to the School Resource Officer by an administrator or
his/her designee in accordance with section 22.1-279.3:1 of the Code of Virginia.
BA5:
ET1:
ET2:
H1Z:
TI1:
TI2:
ST1:
FA2:
F1T:
BO1:
BA1:
BO2:

Malicious Wounding (No Weapon)
Extortion
Attempted Extortion
Hazing
Threat/intimidations(Staff)
Threat/intimidations(Student)
Stalking
Fighting - No/Minor Injury(Multiple offenses may result in consequences up to a Cat. 3)
Minor Physical Altercation
Bomb Threat
Battery/Assault (Staff with Weapon)
Chemical/Biological Threat

BA2:
Battery/Assault (Staff no Weapon)
BO3:
Terrorist Threat
BA3:
Battery/Assault (Student with Weapon)
BA4:
Battery/Assault (Student no Weapon)
Students and school personnel are entitled to a school environment free from threat, aggression, and assault.
A. Actions, comments, or written messages intended to cause others to fight or which may result in a fight are
prohibited.
B. Intentionally hitting, shoving, scratching, biting, kicking, blocking the passage of, or throwing objects at a student
is prohibited.
C. Conveying by gestures, notes, or verbal comments with the intent to cause bodily injury or to deprive a student
of his/her rights is prohibited.
D. Fighting involving two or more parties in conflict when they are striking each other for the purpose of causing
harm or injury is prohibited. This action may extend to mutual shoving, wrestling, or other aggressive actions
which may result in the danger of harm or injury to either party, bystanders, or school property. Discipline
consequences applies to both parties if both exchange blows.
E. The willful use of physical violence which is intended to result in bodily injury or the use of a dangerous object
in an effort to cause bodily injury is prohibited.
F. Assault upon a School Board employee, School Resource Officer, Police Officer, School Security Officer, or
volunteer is prohibited. VIOLATION OF THIS RULE MAY RESULT IN A RECOMMENDATION FOR
EXPULSION.
G. Conveying by gestures, notes, or verbal comments with the intent to cause bodily injury or to deprive a School
Board employee, School Resource Officer, Police Officer, School Security Officer, or volunteer, of his/her rights,
or demonstrating hostile acts, is prohibited.
H. The willful use of physical or verbal threats or physical abuse intended to result in an involuntary transfer of
money or property to another student is prohibited.
I. Cursing, threatening, using abusive language, bullying and cyber-bullying (as further defined in this Code),
teasing, hazing, or other acts of intimidation are prohibited. This includes, but is not limited to: any verbal, written,
electronic (through any social chat rooms, web space, telephones, or text messaging), physical or mental teasing,
threat of bodily injury or use of force directed toward and based upon a person’s race, religion, sex, sexual orientation,
national origin, disability, or intellectual ability.
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J.

Unsafe conduct which endangers either oneself or others is prohibited.
Recommended Consequences
Fight/Assaults/Threats
(Third parties who instigate fights will receive the same penalties as those who fight.)
ET2:Attempted Extortion
ET1:Extortion

F1T:Minor Physical Altercation
FA2:Fighting - No/Minor Injury

TI1:Threat/Intimidations (Staff)

TI2: Threat/Intimidations (Student)

ST1:Stalking
HIZ: Hazing

Threat Assessment Team will be conducted by school level team to determine if additional assessments are needed for TI1&TI2.

Secondary
ET2, F1T Categories

1-3 days OSS

Parent Conference

Elementary
First Offense ET1, ET2, ST1, HIZ, F1T Categories

1-3 OSS

Parent Conference

Counseling

Second
Offense

FA2, TI1, T12 Categories

3-10 days OSS

Parent Conference and Counseling with Student

Refer to SRO
ET1, ET2, ST1, HIZ, F1T Categories

1-3 OSS

Parent Conference

Counseling
FA2, TI1, T12 Categories

3-10 days OSS

Parent Conference and Counseling with Student

Refer to SRO

Refer to DHO

TI1&TI2- Threat Assessment Team

ET1, FA2, HIZ, ST1, TI1, T12 Categories

5-10 days OSS

Parent Conference

Refer to SRO

TI1&TI2- Threat Assessment Team
ET2, F1T Categories

3-5 days OSS

Parent Conference
ET1, FA2, HIZ, ST1, TI1, TI2 Categories

10 days OSS

Parent Conference

Refer to SRO

TI1&TI2- Threat Assessment Team

Possible Refer to DHO-Recommendation for longterm suspension, alt. education program or for
expulsion
ET2, F1T Categories

5-10 days OSS

Parent Conference

Refer to DHO
Next offense Refer to DHO-Recommendation for longterm suspension, alt. education program or for expulsion

Subsequent Offenses for Elementary Students
Third
Offense

5-10 days OSS

Parent Conference
and
Subsequent
Offenses

ET1, FA2, HIZ, ST1, TI1, TI2 Categories

10 days OSS

Parent Conference

Refer to SRO

TI1&TI2- Threat Assessment Team

Refer to DHO-Recommendation for long-term
suspension, alt. education program or for expulsion
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Recommended Consequences
Fight/Assaults/Threats for the following:
BA1:Battery/Assault (Staff with Weapon)
BA2:Battery/Assault (Staff no Weapon)
BA3:Battery/Assault (Student with Weapon)
BA4:Battery/Assault (Student no Weapon)
BA5:Malicious Wounding (No Weapon)
BO1:Bomb Threat
BO2:Chemical/Biological Threat
BO3:Terrorist Threat
Secondary
BA1, BA2, BA3, BA4,BA5, BO1, BO2, and BO3

10 days OSS

Refer to SRO

Refer to DHO for Recommendation of long term
suspension or expulsion

Elementary
First Offense BA2, BA4

5-10 days OSS

Parent Contact

Refer to SRO

Refer to Anger Management Class

Refer to DHO

Second
Offense

BA1, BA3, BA5, BO1, BO2, and BO3

10 days OSS

Refer to SRO

Refer to DHO for Recommendation of long term
suspension or expulsion
BA2, BA4

10 days OSS

Parent Contact

Refer to SRO

Refer to DHO for Recommendation of long term
suspension or expulsion
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Integrity/Honesty
S2V:
IT1:
IT2:
IT3:

Misrepresentation
Cheating
Plagiarism
Falsification

Essex County Public Schools students are expected to perform honestly through the production of their own work.
They should also demonstrate respect for the belongings and rights of others, including, but not limited to, staff
members and volunteers.
The following acts are prohibited:
A. Cheating includes the actual giving, receiving, or use of any unauthorized aid or assistance or the actual giving or
receiving of unfair advantage on any form of academic work.
B. Plagiarism includes using or copying the language, structure, idea, and/or thought of another and representing as
one’s own original work.
C. Falsification includes, but is not limited to, a verbal, written, or electronic transmission (i.e., emails, images),
including the production or use of forgery or counterfeiting.
D. Attempting any of the above infractions may be treated in the same manner as if the infraction had been completed.
E. Unauthorized use of technology and information accessed through technology without permission is prohibited as
specified in the “Technology and the Internet” section. Student files may be subject to search.
F. Willful or malicious false accusations/reports against school personnel or other students.

First Offense

Recommended Consequences
Elementary
Secondary
 Counseling with guidance counselor
 Zero on assignment
 Parent Contact
 Parent contact

Second Offense 

Third Offense




Fourth Offense 

Subsequent
Offenses

Parent/Student conference with teacher,
parent and administration




Zero on assignment
1-3 days ISS

1 day ISS
Referral to Child Study team




Zero on assignment
1-2 days OSS

2 days ISS
Follow-up with Child Study team



Zero on assignment and 3 days OSS

At principal’s discretion or his/her designee depending on the circumstances.
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Larceny/Theft
Some offenses under this section must be reported to the School Resource Officer by an
administrator or his/her designee in accordance with section 22.1-279.3:1 of the Code of Virginia.
BK1:

Actual Burglary

BK2:

Attempted Burglary

RB1:

Actual Robbery

RB2:

Attempted Robbery

TF1:

Theft of School Property

TF2:

Theft of Staff Property

TF3:

Theft of Student Property

TF4:

Possession of Stolen Property

TF6:

Attempted Theft or Theft of Motor Vehicle

Essex County Public School students are expected to respect the rights and property of others.
The following acts are also prohibited:
A. Stealing another person’s possessions without right or permission. The possession of stolen property is
considered theft.
B. Any theft of money or personal or public property of significant value and/or theft involving breaking and
entering, including lockers (includes unauthorized or illegal use of computer services).
Recommended Consequences
Elementary
Secondary
 1 day ISS
First Offense
 3-5 days OSS
 Parent conference
 Refer to SRO
 Referral to SRO( depending upon severity,  Restitution
at each offense )
Second Offense  1-3 days ISS
 5-10 days OSS
 Parent Conference
 Refer to SRO
 Restitution
Third Offense






3-5 days ISS
Referral to guidance


Fourth Offense 


1-2 days OSS
Mandatory parent meeting with student and
SRO
RB1: Actual Robbery and RB2: Attempted Robbery
 Refer to the DHO
 Recommendation for Expulsion
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Subsequent Offenses- At principal’s
discretion or his/her designee depending on
the circumstances.
Possibly Refer to DHO if recommending long term
suspension or expulsion
May include one or more of the following: alternate
assignment, suspension, or recommendation for
expulsion

Sexual Harassment/Inappropriate Sexual Behavior
Some offenses under this section must be reported to the School Resource Officer by an
administrator or his/her designee in accordance with section 22.1-279.3:1 of the Code of Virginia.
SX0:

Sexual Harassment

SX1:

Offensive Sexual Touching - Staff (Cat. 5A for subsequent offenses) SX2:
Offensive Sexual Touching - Student (Cat. 5A for subsequent offenses)

SX3:

Forcible Assault/Rape(Staff)

SX4:

Forcible Assault/Rape (Student)

SX5:

Attempted Forcible Assault/Rape (Staff)

SX6:

Attempted Forcible Assault/Rape (Student)

SX7:

Sexual Offenses(Consensual)

SX8:

Aggravated Sexual Battery

SB1:

Sexual Battery (Staff)

SB2:

Sexual Battery (Student)
Recommended Consequences
Sexual Harassment/Inappropriate Sexual Behavior

First
Offense

Elementary
SX0/SX1/SX2/SX7 Categories
6-10 OSS
Refer to SRO
Parent Conference

Secondary
SXO Category
6-10 OSS
Refer to SRO
Parent Conference

All Others Categories
10 Days OSS
Refer to SRO
Refer to DHO

All Other Categories (No Subsequent Offenses)
10 Days OSS
Refer to SRO
Refer to DHO if -Recommendation for longterm suspension or for expulsion/Alt.
Program
SXO Category
10 Days OSS
Refer to SRO
Refer to DHO if-Recommendation for longterm suspension, alt. education program or
for expulsion

Subsequent All Categories
6-10 OSS
Offenses
Parent Conference
Refer to DHO
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PROHIBITION AGAINST HARASSMENT AND RETALIATION
I.
Policy Statement
The ESSEX School Board is committed to maintaining an educational environment and workplace that is
free from harassment. In accordance with law, the Board prohibits harassment against students, employees,
or others on the basis of sex, gender, race, color, national origin, disability, religion, ancestry, age, marital
status, genetic information or any other characteristic protected by law or based on a belief that such
characteristic exists at school or any school sponsored activity. The ESSEX Schoolboard is an equal
opportunity employer.
It is a violation of this policy for any student or school personnel to harass a student or school personnel
based on sex, gender, race, color, national origin, disability, religion, ancestry, age, marital status, genetic
information or any other characteristic protected by law or based on belief that such characteristic exists at
school or any school sponsored activity. Further, it is a violation of this policy for any school personnel to
tolerate harassment based on a student’s or employee’s sex, gender, race, color, national origin, disability,
religion, ancestry, age, marital status or genetic information or any other characteristic protected by law or
based on a belief that such characteristic exists at school or any school sponsored activity, by students,
school personnel or third parties participating in, observing or otherwise engaged in school sponsored
activities. For the purpose of this policy, school personnel include schoolboard members, school
employees, agents, volunteers, contractors or other people’s subject to the supervision and control of the
School Division.
The school division shall: (1) promptly investigate all complaints, written or verbal, of harassment based
on sex, gender, race, color, national origin, disability, religion, ancestry, age, marital status, genetic
information or any other characteristic protected by law or based on belief that such characteristic exists at
school or any school sponsored activity; (2) promptly take appropriate action to stop any harassment and
(3) take appropriate action against any student or school personnel who violates this policy and take any
other action reasonably calculated to end and prevent further harassment of school personnel or students.
II.
A.

Definitions
Harassment Based on Sex.

Harassment based on sex consists of unwelcome sexual advances, requests for sexual favors, sexually
motivated physical conduct or other verbal or physical conduct or communication, which may include use
of cell phones or the internet, of a sexual nature when
 submission to that conduct or communication is made term or condition, either explicitly or
implicitly, of obtaining or retaining employment or education;
 submission to or rejection of the conduct or communication ban individual is used as a factor in
decisions affecting that individual’s employment or education; or
 that conduct or communication substantially or unreasonably interferes with an individual’s
employment or education, or creates an intimidating, hostile or offensive employment or educational
environment (i.e. the conduct is sufficiently serious to limit a student’s or employee’s ability to
participate in or benefit from the educational program or work environment). Examples of conduct,
which may constitute harassment based on sex if it meets the immediately preceding definition,
include:
o unwelcome sexual physical contact
o unwelcome ongoing or repeated sexual flirtation or propositions, or remarks
o sexual slurs, leering, epithets, threats, verbal abuse, derogatory
o comments or sexually degrading descriptions
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o
o
o
o
o
o
o
o
B.

graphic comments about an individual’s body
sexual jokes, notes, stories, drawings, gestures or pictures
spreading sexual rumors
touching an individual’s body or clothes in a sexual way
displaying sexual objects, pictures, cartoons or posters impeding or blocking movement in a
sexually intimidating manner
sexual violence
display of written materials, pictures, or electronic images
unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct based on sex or
sex stereotyping

Harassment Based on Race, National Origin, Disability or Religion

Harassment based on race, national origin, disability or religion consists of physical or verbal conduct,
which may include use of cellphones or the internet, relating to an individual’s race, national origin,
disability or religion when the conduct
 creates an intimidating, hostile or offensive working or educational environment;
 substantially or unreasonably interferes with an individual’s work or education; or
 otherwise is sufficiently serious to limit an individual’s employment opportunities or to limit a student’s
ability to participate in or benefit from the education program.
Examples of conduct, which may constitute harassment based on race, national origin, disability or religion
if it meets the immediately preceding definition include:
 graffiti containing racially offensive language
 name calling, jokes or rumors
 physical acts of aggression against a person or his property because of that person’s race, national
origin, disability or religion
 hostile acts which are based on another’s race, national origin, religion or disability
 written or graphic material which is posted or circulated and which intimidates or threatens
individuals based on their race, national origin, disability or religion
C.

Additional Prohibited Behavior

Behavior that is not unlawful or does not rise to the level of illegal harassment or retaliation may
nevertheless be unacceptable for the educational environment or the workplace. Demeaning or otherwise
harmful actions are prohibited, particularly if directed at personal characteristics including, but not limited
to, socioeconomic level, sexual orientation, or perceived sexual orientation.
III.
A.

Complaint Procedure
Formal Procedure

1.
File Report
Any student or school personnel who believes he or she has been the victim of harassment based on sex,
gender, race, color, national origin, disability, religion, ancestry, age, marital status, or genetic information
or any other characteristic protected by law or based on a belief that such characteristic exists by a student,
school personnel or a third party should report the alleged harassment to one of the Compliance Officers
designated in this policy or to any school personnel.
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The alleged harassment should be reported as soon as possible, and the report generally should be made
within fifteen (15) school days of the occurrence. Further, any student who has knowledge of conduct,
which may constitute prohibited harassment, should report such conduct to one of the Compliance Officers
designated in this policy or to any school personnel. Any school personnel who has notice that a student or
other school personnel may have been a victim of prohibited harassment shall immediately report the
alleged harassment to one of the Compliance Officers designated in this policy.
The reporting party should use the form, Report of Harassment, GBAF/JFHA-F, to make complaints of
harassment. However, oral reports and other written reports shall also be accepted. The complaint should
be filed with either the building principal or one of the Compliance Officers designated in this policy. The
principal shall immediately forward any report of alleged prohibited harassment to the Compliance Officer.
Any complaint that involves the Compliance Officer or principal shall be reported to the superintendent.
The complaint, and identity of the complainant and alleged harasser, will be disclosed only to the extent
necessary to fully investigate the complaint and only when such disclosure is required or permitted by law.
Additionally, a complainant who wishes to remain anonymous shall be advised that such confidentiality
may limit the School Division’s ability to fully respond to the complaint.
2.
Investigation
Upon receipt of a report of alleged prohibited harassment, the Compliance Officer shall immediately
authorize or undertake an investigation. The investigation may be conducted by school personnel or a third
party designated by the school division. The investigation shall be completed as soon as practicable, which
generally should be not later than14 school days after receipt of the report by the Compliance Officer. Upon
receiving the complaint, the Compliance Officer shall acknowledge receipt of the complaint by giving
written notice that the complaint has been received to both the person complaining of harassment and the
person accused of harassment. Also upon receiving the complaint, the Compliance Officer shall determine
whether interim measures should be taken pending the outcome of the investigation. Such interim measures
may include, but are not limited to, separating the alleged harasser and the complainant and, in cases
involving potential criminal conduct, determining whether law enforcement officials should be notified. If
the Compliance Officer determines that more than 14school days will be required to investigate the
complaint, the complainant and the accused shall be notified of the reason for the extended investigation
and of the date by which the investigation will be concluded. If the alleged harassment may also constitute
child abuse, then it must be reported to the Department of Social Service in accordance with Policy JHG,
Child Abuse and Neglect Reporting.
The investigation may consist of personal interviews with the complainant, the alleged harasser, and any
others who may have knowledge of the alleged harassment or the circumstances giving rise to the
complaint. The investigation will consider witnesses and evidence from both the alleged harasser and the
person allegedly harassed. The investigation may also consist of the inspection of any other documents or
information deemed relevant by the investigator.
The school division shall take necessary steps to protect the complainant and others pending the completion
of the investigation. In determining whether alleged conduct constitutes a violation of this policy, the
division shall consider, at a minimum: (1) the surrounding circumstances; (2) the nature of the behavior;
(3) past incidents or past or continuing patterns of behavior; (4) the relationship between the parties; (5) how
often the conduct occurred; (6) the identity of the alleged perpetrator in relation to the alleged victim (i.e.
whether the alleged perpetrator was in apposition of power over the alleged victim); (7) the location of the
alleged harassment; (8) the ages of the parties and (9) the context in which the alleged incidents occurred.
Whether a particular action or incident constitutes violation of this policy requires a c a s e -by-case
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determination based on all of the facts and circumstances revealed after complete and thorough
investigation.
The Compliance Officer shall issue a written report to the superintendent upon completion of the
investigation. If the complaint involves the superintendent, then the report shall be sent to the School board.
The report shall include a determination of whether the allegations are substantiated, whether this policy
was violated and recommendations for corrective action, if any. All employees shall cooperate with any
investigation of alleged harassment conducted under this policy or by an appropriate state or federal
agency.
3.
Action by Superintendent
Within 5 school days of receiving the Compliance Officer’s report, the superintendent or designee shall
issue a decision regarding whether this policy was violated. This decision must be provided in writing to
the complainant and the alleged perpetrator. If the Superintendent or designee determines that it is more
likely than not that prohibited harassment occurred, the ESSEX School Division shall take prompt,
appropriate action to address and remedy the violation as well as prevent any recurrence. Such action may
include discipline up to and including expulsion or discharge. Whether or not the Superintendent or
designee determines that prohibited harassment occurred, the Superintendent or designee may determine
that school wide or division wide training be conducted or that the complainant receives counseling.
4.
Appeals
If the superintendent or designee determines that no prohibited harassment occurred, the employee or
student who was allegedly subjected to harassment may appeal this finding to the School Board within 5
schooldays of receiving the decision. Notice of appeal must be filed with the superintendent who shall
forward the record to the School board. The School board shall make a decision within 30 calendar days
of receiving the record. The School Board may ask for oral or written argument from the aggrieved party,
the superintendent and any other individual the School Board deems relevant. Written notice of the School
Board’s decision will be given to both the alleged harasser and the person allegedly harassed.
If the Superintendent or designee determines that prohibited harassment occurred and discipline is imposed,
the disciplined person may appeal the disciplinary sanction in the same manner as any other such sanction
would be appealed. Employees may choose to pursue their complaints under this policy through the
relevant employee grievance procedure instead of the complaint procedure in this policy.
5.

Compliance Officer and Alternate Compliance Officer

The ESSEX School Board has designated the following person as the Compliance Officer responsible for
identifying, investigating, preventing and remedying prohibited harassment:
Mrs. Angela Gross
P. O. Box 756, Tappahannock, VA 22560
804-443-4366 or agross@essex.k12.va.us
Complaints of harassment may also be made to the Alternate Compliance Officer:
Dr. Tara Temple
P. O. Box 756, Tappahannock, VA 22560
804-443-4366 or troane@essex.k12.va.us
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The Compliance Officer shall
 receive reports or complaints of harassment;
 conduct or oversee the investigation of any alleged harassment;
 assess the training needs of the school division in connection with this policy;
 arrange necessary training to achieve compliance with this policy; and
ensure that any harassment investigation is conducted by an impartial investigator who is trained in the
requirements of equal employment/education opportunity, and has the authority to protect the alleged
victim and others during the investigation.
B. Informal Procedure
If the complainant and the person accused of harassment agree, the student’s principal or designee may
arrange for them to resolve the complaint informally with the help of a counselor, teacher, or administrator.
If the complainant and the person accused of harassment agree to resolve the complaint informally, they
shall each be informed that they have the right to abandon the informal procedure at any time in favor of
the initiation of the Formal Procedures set forth herein. The principal or designee shall notify the
complainant and the person accused of harassment in writing when the complaint has been resolved. The
written notice shall state whether prohibited harassment occurred.
IV.
Retaliation
Retaliation against students or school personnel who report harassment or participate in any related
proceedings is prohibited. The school division shall take appropriate action against students or school
personnel who retaliate against any student or school personnel who reports alleged harassment or
participates in related proceedings. The Compliance Officer will inform persons who make complaints,
who are the subject of complaints, and who participate in investigations, of how to report any subsequent
problems.
V.
Right to Alternative Complaint Procedure
Nothing in this policy shall deny the right of any individual to pursue other avenues of recourse to address
concerns relating to prohibited harassment including initiating civil action, filing a complaint with outside
agencies or seeking redress under state or federal law.
VI. Prevention and Notice of Policy
Training to prevent harassment based on sex, gender, race, color, national origin, disability, religion,
ancestry, age, marital status, and genetic information should be included in employee and student
orientations as well as employee in-service training. This policy shall be (1) displayed in prominent areas
of each division building in allocation accessible to students, parents and school personnel, (2) included in
the student and employee handbooks; and (3) sent to parents of all students within 30 calendar days of the
start of school. Further, all students, and their parents/guardians, and employees shall be notified annually
of the names and contact information of the Compliance Officers.
VII. False Charges
Students or school personnel who knowingly make false charges of harassment shall be subject to
disciplinary action as well as any civil or criminal legal proceedings.
Adopted: December 10, 2012
Revised: January 14, 2013
Legal Refs: 20 U.S.C. §§ 1681-1688.
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29 U.S.C. § 794.
42 U.S.C. §§ 2000d-2000d-7.
42 U.S.C. §§ 2000e-2000e-17.
42 U.S.C. § 2000ff-1.
34 C.F.R. 106.9.
Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.23902.
Cross Refs: AC Nondiscrimination
AD Educational Philosophy
GB Equal Employment Opportunity/Nondiscrimination
GBM Professional Staff Grievances
GBMA Support Staff Grievances
JB Equal Educational Opportunities/Nondiscrimination
JFC Student Conduct
JFC-R Standards of Student Conduct
JFHA-F/GBA-F Report of Harassment
GCPD Professional Staff Discipline
JHG Child Abuse and Neglect Reporting
KKA Service Animals in Public Schools
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Substance Abuse
Some offenses under this section must be reported to the School Resource Officer by an administrator or
his/her designee in accordance with section 22.1-279.3:1 of the Code of Virginia.
A.

Alcohol

1.

Use/Possession of Alcohol
AC1:

Alcohol Use

AC2:

Alcohol Possession

Students shall not use, be under the influence of, or have in their possession any alcoholic beverages
on school property or at any school-sponsored event.

First Offense

Recommended Consequences
Elementary
Secondary
 Counseling with student, parent and
 Suspension of 3-10 days
appropriate parties.
 Parental Involvement
 Parental Involvement
 Counseling for Student and parent

Subsequent
Offenses





Minimum suspension of 10 days
Recommendation to Discipline Hearing Officer for Long Term suspension
Undergo counseling as a condition of readmission

May include one or more of the following: alternate assignment, detention, suspension, or recommendation for expulsion

2.

Possession with Intent to Sell or Distribute
AC3:

Alcohol Sales/Distribution

Students shall not possess alcohol or alcoholic beverages on school property or at a school-sponsored event
with the intent to sell, give, share, pass on to, take orders for, or arrange for a sale to occur before, during, or
after school.

First Offense

Recommended Consequences
Elementary
Secondary
 1-3 day OSS
 10 days OSS
 Conference with parent
 Refer to SRO
 Referral to SRO
 Refer to Discipline Hearing Officer (DHO) with
 Possible referral to Child Protective Services
Recommendation for Expulsion

Subsequent
Offenses





1-3 days OSS
Parent Contact and Parent letter
Refer to DHO
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Drugs
1.

Possession/Use
DG1:

Schedule I & II Drug Use (e.g., heroin, cocaine, opium, morphine,
LSD, methamphetamines, ecstasy, Adderall®, Hydrocodone®,
Percocet®, Ritalin®, OxyContin®, etc. including controlled substance
analogs and cannabimimetic agents)

DG2:

Schedule I & II Drug Possession (includes controlled substance analogs
and cannabimimetic agents)

DG5:

Synthetic Marijuana Use or Possession

DG7:

Marijuana Use

DG8:

Marijuana Possession

D10:

Other Drug Use/Possession (includes cannabimimetic agents)

D11:

Other Drug or Paraphernalia Possession (includes cannabimimetic agents)

D15:

Possession of Inhalants

D16:

Use of Inhalants

D17:

Substances Represented as Drugs (Look-alikes)

D20:

Anabolic Steroid/Use and Possession

Students shall not use, be under the influence of, or have in their possession any alcohol, drugs and/or drug
paraphernalia on school property or at any school-sponsored event.
Any student determined to supply, distribute or possess any illegal controlled substance, imitation controlled
substance or marijuana as defined in Va. Code 18.2-247 on school property or at a school-sponsored activity
shall be expelled for a period of not less than one year (365 days).
The division superintendent shall conduct a review in the case of possession of any illegal controlled substance,
imitation controlled substance or marijuana to determine whether a disciplinary action other than expulsion is
appropriate. The school board shall receive a report of all these cases.
Recommended Consequences
Secondary

First Offense







Elementary
5 day OSS
Conference with parent
Referral to SRO
Counseling
Possible referral to Child Protective
Services








Subsequent
Offenses










10 days OSS
Parent Contact and Parent letter
Refer to DHO

10 day OSS
Parental Involvement
Refer SRO
Refer to DHO
Participation in a drug abuse program involving the
student and parents
Periodic random drug testing for a one-year period.
The testing will be administered by Essex County
Public Schools at the parent's expense.

10 days OSS
Refer to SRO
Parental Involvement
Refer to DHO only if-Recommendation for
long-term suspension, alt. education
program or for expulsion
May include one or more of the following: alternate assignment, suspension, or recommendation for expulsion
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2.

Possession with Intent to Sell or Distribute
DG3:

Schedule I & II Drug Sale/Distribution

DG6:

Synthetic Marijuana Distribution and Sale

D6G:

Over-the-Counter/Prescription Medication/Sale/Distribution

DG9:

Marijuana Sale/Distribution

D12:

Other Drug Sale/Distribution (includes cannabimimetic agents)

D17:

Substances Represented as Drugs (Look-Alikes)

D19:

Anabolic Steroid Sale/Distribution

DR3:

Drug violations of prescription drugs, theft, or attempted theft of prescription drugs

Students shall not possess drugs or drug paraphernalia on school property or at a school-sponsored event with the
intent to sell, give, share, pass on to, take orders for, or arrange for a sale to occur before, during, or after school.
Students shall not manufacture, distribute, intend to distribute, or possess on school property or at a school- sponsored
event, any of the following: drugs (including anabolic steroids and includes cannabimimetic agents, chemicals, or lookalike/imitation drugs, or chemicals.

First Offense

Subsequent
Offenses

Recommended Consequences
Elementary
Secondary
 5 day OSS
 10 days OSS
 Conference with parent
 Refer to SRO
 Referral to SRO
 Parental Involvement
 Possible referral to Child Protective
 Recommend to DHO for Expulsion
Services





10 days OSS
Parent Contact and Parent letter
Recommendation for expulsion

May include one or more of the following: alternate
assignment, detention, suspension, or recommendation for
expulsion
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3.

Possession or use of Medication and Prescription Drugs
D4G:

Over-the-Counter Medication Use

D5G:

Over-the-Counter Medication Possession

DR3:

Drug violations of prescription drugs, theft, or attempted theft of prescription drugs

In order that school authorities will know what medicine a student is taking in case of an emergency and in order to
prevent trafficking of drugs, no student may have in his/her possession any medication or prescription drugs, even if
recommended or prescribed for the student’s use. Medication and prescription drugs shall not be taken to school by the
student.
A parent or guardian is required to take all such items to the school’s clinic for documentation.

First Offense

Recommended
Elementary
 Warning
 Parent Contact
 Classroom supports, interventions, or

Secondary



3 days OSS
Parent Conference

minor consequences
Second Offense 


3 days OSS
Parent Conference




5 days OSS
Parent Conference





5 days OSS
Parent Conference





10 Days OSS
Refer to DHO
Refer to DHO-Recommendation
for long-term suspension, alt.
education program or for
expulsion

Third Offense

Fourth Offense 



10 Days OSS
Refer to DHO
Refer to DHO-Recommendation for longterm suspension, alt. education program or
for expulsion
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Technology and the Internet
T1C:
T2C:
T3C:
T4C:

Unauthorized Use of Technology or Information
Causing/Attempting to Cause Damage to Computer Software or Files
Violations of Acceptable Usage Policy
Violations of Internet Policy

Technology includes, but is not limited to: computers, electronic devices, software, the Internet, social networks,
email, and web pages. All ECPS users are responsible for the appropriate use of all technology to which they have
access, even if such use takes place off school property or after school hours.
Technology is constantly in flux; yet the security, safety of, and opportunity for our students and staff is paramount.
Students and staff are encouraged to use school division technologies in support of teaching and learning,
recognizing that there is an inherent responsibility to protect one’s self, others, and property in the process. To
minimize risk, ECPS employs a number of tools and monitoring technologies, such as filters, designed to comply
with relevant laws as well as to create a reasonable expectation of safety. It is ultimately up to each individual
student or staff member to be responsible for his or her use of these networks and to understand the specific policies
herein as they pertain to computer, network and Internet use.
Refer to pages 67-74 for guidelines on the use of Technology & the Internet.

Recommended Consequences
First Offense

Elementary
 Warning/Counseling
 Conference with Student
 Notify Parent

Secondary



Warning
Conference with Student
Notify Parent








1 day ISS
Conference with Student
Notify Parent
2 days ISS
Conference with Student
Notify Parent

Second Offense





1/2 day to 1 day ISS
Conference with Student
Notify Parent

Third Offense





1-2 days ISS
Conference with Student
Notify Parent

Subsequent Offences






3-5 days ISS
Conference with Student
Notify Parent
Refer to DHO if recommendation
for alternative assignment, or
expulsion.






5 days ISS
Conference with Student
Notify Parent
Refer to DHO if recommendation for
alternative assignment, or expulsion.





1-3 days OSS
Conference with Student
Notify Parent
Refer to DHO if recommendation
for alternative assignment, or
expulsion



At principal’s discretion or his/her
designee depending on the circumstances
to include OSS, recommendation for
alternative assignment, or expulsion.
Conference with Student
Notify Parent
Refer to DHO if recommendation for
alternative assignment, or expulsion

T2C: Causing/Attempting
to Cause Damage to
Computer Software or
Files
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Tobacco Products
TC1:

Tobacco Use

TC2:

Tobacco Possession

TC3:

Tobacco Sales/Distribution

T4B:

Bringing Tobacco Paraphernalia to School or School Event

The law requires all school buildings to be smoke-free.
All students are PROHIBITED from the use and possession of tobacco products, to include smokeless tobacco,
matches, electronic cigarettes and vaporizers, and lighters on school property. This prohibition includes all schoolrelated locations and activities (i.e., bus stops, school buses, extracurricular activities, school-sponsored events, etc.).
Recommended Consequences
TC3
Elementary
Secondary
Tobacco Sales/Distribution
 At principal’s discretion or his/her  2 days ISS
Elementary School
First
designee depending on the
Offense
 1 day OSS
circumstances.
 Counseling
 Counseling
 Refer to DHO
 Parent Conference
 Refer to SRO
Secondary
 3-5 days OSS
 Refer to SRO
Second
Offense




At principal’s discretion or his/her 
designee depending on the
circumstances.
Recommended detention, ISS,
or suspension

Immediate 3-days OSS Elementary School
 2 days OSS
suspension
 Counseling
 Refer to DHO
 Refer to SRO
Secondary School
 6-10 days OSS
 Refer to DHO
 Refer to SRO



At principal’s discretion or his/her  Immediate 5-day OSS
designee depending on the
suspension
circumstances.
 Refer to DHO
 Recommended detention, ISS,
or suspension
Subsequent Offenses: At principal’s discretion or his/her designee depending on the circumstances.
Third
Offense
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Transportation
TN3: Improper Use of Bicycle TN4: Walkers/Property/Rights
Proper behavior is required to, from, and at bus stops (i.e. door to door) and while riding the bus to assure that the
rights of others, residential or otherwise, are respected. School bus stops are considered school property. Students
are required to listen to and follow the directions of the bus driver. Students must ride the bus to which they are
assigned. Temporary permission to ride an alternate bus must be granted, in writing, by the principal or designee.
The School Bus
Riding a school bus is a privilege. Students who violate the Code of Student Conduct and designated bus rules on the
school bus may lose the privilege of riding the bus for a specified period of time or permanently. In addition, other
consequences may apply. When the driver requires assistance to resolve a potentially harmful situation on the bus,
the principal or designee of the school served by the driver will provide assistance.
The following revised bus rules have been approved by the School Board:
1.

Students must not use vulgar or profane
language on the bus.
2. Students may not stand in front of or crowd
the driver.
3. Students must not throw anything out of or
in the bus or shoot anything with rubber
bands at other pupils or the driver.
4. Students must conduct themselves with
courtesy and good manners while on the bus.
5. Students who must cross the road when
getting off the bus will cross in front of the
bus and before the bus moves.
6. Students must sit in their seats when the bus
is in motion and refrain from wrestling,
scuffling, and pushing each other while on
the bus.
7. Students must be reasonably quiet while on
the bus. Yelling and screaming will not be
allowed.
8. Students suspended from a school bus are
not to be allowed to ride on any school bus
while under such suspension. The principal
will notify the driver of all suspensions.
9. Students will ride only on the bus assigned
them unless there is an emergency situation
and permission is secured from the school
office.
10. Students must not smoke on the bus or get
off the bus to smoke while in transit to or
from school.
11. Students must not leave the bus to go to
school or return home by another means
except in the company of their
parent/guardian.
12. Students should always walk on the left side
of the road, facing traffic, and should never
loiter or play in the road or obstruct traffic
while proceeding to and from the bus stop.
Also, Students should be at the bus stop 5
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minutes prior to the bus arrival time.
13. Students must pay for damage done to the
bus, such as breaking glass or tearing or
cutting seats.
14. Students who fight on the school bus will
receive the same punishment as pupils who
fight at school.
15. Students who verbally or physically attack
the bus driver will receive the same
punishment as pupils who verbally or
physically attack a teacher or other school
board employee.
16. Students may not have in their
possession/use objects on the bus which are
forbidden at school: including, but not
limited to, weapons, drugs, alcohol, tobacco,
animals, lighters, matches, vaporizers, ecigarettes, or other items listed in Section 12
of this handbook, etc.
17. Students may not use pencils, pens or other
pointed objects that could cause injury if the
bus lurches or stops suddenly.
18. Students may not eat or drink on the bus
(this includes chewing gum).
19. Students may not buy or sell items on the
bus.
20. Students may not sexually harass others.
Examples include but are not limited to:
sexual comments; inappropriate
touching/behavior; and, indecent exposure.
21. Cell phones and other electronic devices are
permitted while riding the school bus.
However, students may not use cell phones
or any electronic device to take pictures,
video, record, text to or receive text from
others of inappropriate comments or content
while riding the bus. Also, cell phones and
electronic devices may not be a disruption on
the school bus.

25. No live animals or pets allowed on the bus.
26. Parent(s) who board school bus to make
complaints may be in violation of Section
18.2-160.2 of the Code of Virginia.
27. Balloons or other objects that may obstruct
the view of the driver are not permitted on
the bus.
28. No spraying of anything from a container of
any type (perfume, deodorant, etc.).

22. No student is allowed to bring anyone on the
bus with them that is not a student in the
Essex County Public School Division.
23. Students are not permitted to tamper with the
emergency door or any other controls while
riding the school bus.
24. Opening or closing the bus exit doors is
prohibited by anyone other than the bus
driver.
Drivers

Motorized vehicles of any type are not permitted as a means of transportation to and from school when driven by
students enrolled in the elementary or middle schools of Essex County. High school students who meet the
requirements and accept the responsibilities of driving vehicles to school are permitted to do so. This privilege depends
upon the student’s compliance with the parking and vehicle regulations as prescribed by the individual high school,
including consent to search. Students are assumed to have knowledge of and will be held responsible for all items in
their vehicles. Failure to adhere to these regulations could result in disciplinary action as listed in the recommended
consequences of the Code of Student Conduct, including loss of driving privilege and having one’s vehicle booted or
towed from the premises at the operator’s expense.
Improper Use of Bicycle Bicycles may be ridden to school. The safety of the riders and the securing of their bicycles
is the responsibility of the riders. Improper use of bicycles, such as riding in bus loading areas, constitutes grounds
for the loss of bicycle parking privileges at school. Bicycle riders are prohibited from violating the rights of
homeowners, apartment dwellers, and businesses on their way to and from school.
Walkers/Property/Rights
Students in elementary, middle, and high schools who live within the designated non-transportation zones are
required to arrive promptly at school. Parents are encouraged to identify and assist in the choice of a safe route.
Student walkers are prohibited from violating the rights of others including homeowners, apartment dwellers, and
businesses on their way to or from school.
BUS DISCIPLINE PROCEDURES FOR STUDENTS WHO VIOLATE BUS RULES
Parents, bus drivers and administrators developed these
procedures. Serious offenses will result in immediate
bus privileges will lose bus-riding privileges
removal from buses and possible suspension from
indefinitely if they ride another bus). Students may also
school. Students who are removed from the bus for
lose privileges to be on school property after hours for
serious offenses will not be permitted to ride the bus
up to 30 days. Administrator will notify parent and
home the afternoon of the day the action is taken.
send copy of discipline slip home.
1st Step: Driver will take sole action (except in very
serious violations). Driver actions include changing
5th Step: Driver will submit discipline referral to school
child’s assigned seat, verbal warning, etc.
administrator. Administrator may remove student from all
buses 3-5 days. (Note: students denied bus privileges will
2nd Step: Driver will submit discipline referral.
lose bus-riding privileges indefinitely if they ride another
Administrator will warn student and send copy of
bus). Students may also lose privileges to be on school
discipline slip home to a parent.
property after hours for up to 30 days. Administrator will
notify parent and send copy of discipline slip home.
3rd Step: Driver will submit discipline referral to
school administrator. Administrator may remove
6th Step: Driver will submit discipline referral to school
student from all buses l-2 days. (Note: students denied
administrator. Administrator may remove student from all
bus privileges will lose bus-riding privileges
buses 5-l0 days. (Note: students denied bus privileges will
indefinitely if they ride another bus). Students may also
lose bus-riding privileges indefinitely if they ride another
lose privileges to be on school property after hours for
bus). Students may also lose privileges to be on school
up to 30 days. Administrator will notify parent and
property after hours for up to 30 days. Administrator will
send copy of discipline slip home.
notify parent and send copy of discipline slip home.
4th Step: Driver will submit discipline referral to
school administrator. Administrator may remove
student from all buses 2-3 days. (Note: students denied

7th Step: Driver will submit discipline referral to school
administrator. Administrator will notify parent and may
suspend student to the Discipline Hearing Officer.

44

Please remember the School Division uses video cameras on school buses to document problems when they occur
and to help prevent misbehavior. All requests for viewing a particular tape will be referred to an administrator in
whose presence the tape will be viewed. Please call the Transportation Office at 443-2500 or 443-4366, if you wish
to talk with your child’s driver.
Please do not talk to the bus driver at the stop or enter the school bus or school bus area.
NOTE: A bus-only suspension does not release the student from compulsory attendance. If the student is removed
from the bus, it becomes the parent’s responsibility to provide transportation. Students who have already had
problems with behavior on buses during this school year will be placed on the appropriate step below the next time
they break bus rules.

Reminder: The Bus Stop is considered Essex County Public School property; therefore, all Code of Student
Conduct offenses committed at the bus stop shall receive the same consequence(s) as if committed in school.
Additionally, the Code of Student Conduct is enforceable from “door-to-door”, which means the authority of
ECPS begins the moment the student leaves home until the student returns home.
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Trespassing
TR1:

Trespassing (A)

TR1:

Trespassing (B, C, D)

Students, patrons, and school personnel are expected to have the appropriate authorization to be on School Board
property.
A. Any student who has been suspended or expelled from attendance may be considered a trespasser if he/she
appears on any Essex County Public Schools property, or at any Essex County Public Schools activity, during
the suspension/expulsion period. Violation of this section will be considered an additional infraction and will
require a separate consequence.
B. Students who arrive at school before school opens or remain after the close of their school day without specific
need or appropriate authorization and supervision may be considered trespassers.
C. Any student who is requested by an administrator to leave school property is expected to do so immediately.
Failure to do so may be considered trespassing.
D. No student or other person may attend or visit an Essex County school as a guest during the regular school
day without authorization from the school’s administration.

First Offense

Elementary
 1-3 days OSS
 Refer to SRO

Subsequent
Offenses





Recommended Consequences
Secondary




1-3 days OSS
Refer to SRO
Refer to DHO if recommendation for
alternative assignment, or expulsion
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1-5 days OSS
Refer to SRO, possible Charges Filed
Refer to DHO

6-10 days OSS
Refer to SRO, possible Charges Filed
Refer to DHO if recommendation for alternative
assignment, or expulsion
May include one or more of the following: alternate
assignment, suspension, or recommendation for

Vandalism
VN1: Vandalism of School Property
VN2: Vandalism of Private Property
VN3: Graffiti (Cat. 4, if gang related)
Members of the school community are entitled to enjoy property free from the abuse of others.
Vandalism is the willful marring, defacing, or destruction of School Board property, including leased property or
any employee’s or other person’s property. This section includes, but is not limited to: the buildings, both exteriors
and interiors thereof, books, computer equipment and software, school buses, private automobiles, school grounds,
and property as designated above.

Senior pranks that damage property are strictly PROHIBITED and will be considered Vandalism and
in addition to the consequences below may include one or more of the following: alternate assignment,
suspension, or recommendation for expulsion.
Elementary
First Offense




Subsequent
Offenses






Recommended Consequences
Secondary

Counseling with student, parent and
appropriate parties.
Restitution of damages/property required





Immediate 1-10 days Suspension
Restitution of property
Refer to SRO

At principal’s discretion leading up to 1-3
days OSS.
Restitution of damages/ property required
Refer to SRO
Refer to DHO if recommendation for
alternative assignment, or expulsion



At principal’s discretion leading up to possible and/or
recommendation for alternative education and/or
expulsion.
Restitution of damages/ property required
Refer to SRO
Refer to DHO if recommendation for alternative
assignment, or expulsion
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Continued Disruptive Behaviors
This section covers behaviors by students who continue to disrupt the classroom setting.
Elementary

Recommended Consequences
Secondary

First Offense



Principal discretion or designee depending 

on circumstances.

OSS (1-5 days)
Parent Conference

Second and Third
Offense



Classroom supports, interventions, or minor 

consequences
Principal discretion or designee depending
on circumstances.

Suspension (5-10 days)
Parent Conference


Fourth and Fifth
Offense



Principal discretion or designee depending
on circumstances.



Recommend to Discipline Hearing Officer for consideration
of Alternative Education Program, if criteria met for Local

Subsequent Offenses



Principal discretion or designee depending 
on circumstances.

Recommend to Discipline Hearing Officer for consideration
of Alternative Education Program in Regional Program

Alternative to Suspension Pilot Program
The Alternative to Suspension (A2S) pilot program is intended to offer an option to out of school suspension(OSS) for students
receiving 3-10 days of OSS. This possible opportunity is provided to any student in high school when the discipline does not
involve weapons or drugs. The decision to assign A2S is made by the administrators of Essex High School (EHS). The goal is
assist students and place them in an environment where they develop and use correct tools to be successful in the school setting.
Parents will receive A2S information when students are assigned to the program.
A2S Goals
The goals of the A2S program:
 Improve the quality of behavior health services to children who attend Essex High School
 Provide academic supervision of students who, in the past, would have been suspended "out of school" due to their
 school discipline infractions and be sent home where they are now more often than not, unsupervised, and
 Provide prevention services to at-risk students that are much less expensive than detention, residential or day school
placements.
A2S Objectives
While participating in the A2S program:
 students will attend school during the normal school hours,
 have the opportunity to continue to use regular school transportation
 will complete classroom assignment (sent via e-mail or google classroom),
 remain supervised while removed from the regular classroom setting
 receive at least two hours each day of either 1:1 or small group counseling/education by implementing Aggression
Replacement Training (ART) with a reflective assignment to be completed.
Aggression Replacement Training (ART)
 ART is a research-based behavioral health program that includes:
 Social Skills Training: Teaches participants what to do, helping them replace antisocial behaviors with positive alternatives.
 Anger Control: Teaches participants what not to do, helping them to respond to situations in a non-aggressive manner and
rethink anger-provoking situations.
 Moral Reasoning: Helps raise participants’ level of fairness, justice, and concern for the needs and rights of others.
Not Eligible
 Students involved in infractions such as drugs, alcohol, weapons, assault, or major incidences as defined by the school based
administrators are not eligible for the A2S pilot program.
 The consequences are defined by the ECPS Code of Conduct.
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Enrollment
1.

Any student enrolling in an Essex Public School shall be accompanied by the parent/legal guardian responsible
for the student. This responsible adult, in addition to any other enrollment requirements, will provide the receiving
school with a legal residence address and his or her name as the adult resident of Essex County who is in charge
of the enrolling student. Non-resident tuition student applications are available at the School Board Office.

2.

Any student who has been suspended from another school division will not be permitted to enroll in this division
until eligible to re-enroll in his or her former division or until the superintendent of schools has reviewed the prior
suspension and determined that the suspension was illegal or improperly given.

Family Educational Rights and Privacy Act (FERPA) Notice for
Directory Information
1.

The Family Educational Rights and privacy Act (FERPA), a Federal law, requires that Essex County Public
Schools, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable
information from your child’s education records.
2. However, Essex County Public Schools may disclose appropriately designated “directory information: without
written consent, unless you have advised the District to the contrary in accordance with District procedures.
3. The primary purpose of directory information is to allow the Essex County Public Schools to include this type of
information from your child’s education records in certain school publications. Examples include:
• A playbill, showing your student’s role in a drama production;
• The annual yearbook;
• Honor roll or other recognition lists;
• Graduation programs; and
• Sports activity sheets, such as for wrestling, showing weight and height of team members.
4. Directory information, which is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.
5. In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory
information categories – names, addresses, and telephone listings – unless parents have advised the LEA that they
do not want their student’s information disclosed without their prior written consent.
6. If you do not want Essex County Public Schools to disclose directory information from your child’s education
records without your prior written consent, you must notify the District in writing by September 15th of the school
year.
7. Essex County Public Schools has designated the following information as directory information: Student’s name,
gender, date and place of birth of students, student’s email address, student’ major field of study,
participation in recognized activities and sports, weight and height of members of athletic teams, states of
attendance, degrees or awards received by students and photographs. However, no school shall disclose the
address, phone number, or email address of a student pursuant to 34 C.F.R. § 99.31(a)(11) or the Virginia
Freedom of Information Act (§ 2.2-3700 et seq.) unless the parent or eligible student has affirmatively
consented in writing to such disclosure.
8. These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind Act of
2001 (P.L. 107-110) and the Every Student Succeeds Act of 2015 (P.L. 114-95, the education bill, and 10 U.S.C.
503, as amended by section 544, the National Defense Authorization act for Fiscal Year 2002 (P.L. 107-107), the
legislation that provides funding for the Nation’s armed forces.
9. The Every Student Succeeds Act (ESSA) law requires that parents at Tappahannock and Essex Intermediate (Title
I schools) have the right to the professional information of highly qualified status of teachers.
10. If you would like this information, contact Ms. Sharon Saunders, at 804- 443-4366 or in writing at P.O. 756,
Tappahannock, VA, 22560.
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Notification of Rights under FERPA for Elementary and Secondary Schools
1.

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age
(“eligible students”) certain rights with respect to the student’s education records. These rights are:
a. The right to inspect and review the student’s education records within 45 days of the day the School
receives a request for access. Parents or eligible students should submit to the School Principal a written
request that identifies the record(s) they wish to inspect. The School official will make arrangements for
access and notify the parent or eligible student of the time and place where the records may be inspected.
b. The right to request the amendment of the student’s education records that the parent or eligible student
believes is inaccurate. Parent or eligible students may ask the School to amend a record that they believe
is inaccurate. They should write the School principal and clearly identify the part of the record they want
changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by
the parent or eligible student, the School will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.
c. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent. One exception,
which permits disclosure without consent, is disclosure to school officials with legitimate educational
interests. A school official is a person employed by the School as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the School Board; a person or company with whom the School has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving
on an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility. Upon request,
the School discloses education records without consent to officials of another school district in which a
student seeks or intends to enroll. Essex County Public Schools will forward records to another district on
request.
d. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
School District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605
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Notification of Rights under the Protection of Pupil Rights Amendment (PPRA)
1.

2.

3.
4.

PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) certain rights regarding
our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams.
These include the right to:
a. Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program
of the U.S. Department of Education (ED)
 Political affiliations or beliefs of the student or student’s parent;
 Mental or psychological problems of the student or student’s family;
 Sexual behavior or attitudes;
 Illegal, anti-social, self-incriminating, or demeaning behavior;
 Critical appraisals of others with whom respondents have close family relationships;
 Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
 Religious practices, affiliations, or beliefs of the student or parents; or
 Income, other than as required by law to determine program eligibility.
b. Receive notice and an opportunity to opt a student out of:
 Any other protected information survey, regardless of funding;
 Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required under State law; and
 Activities involving collection, disclosure, or use of personal information obtained from students
for marketing or to sell or otherwise distribute the information to others.
c. Inspect, upon request and before administration or use:
 Protected information surveys of students;
 Instruments used to collect personal information from students for any of the above marketing,
sales, or other distribution purposes; and
 Instructional material used as part of the educational curriculum.
Essex County Public Schools has adopted policies, in a consultation with parents, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected surveys and the collection, disclosure, or
use of personal information of marketing, sales, or other distribution purposes.
Essex County Public Schools will directly notify parents and eligible students of these policies at least annually at
the start of each school year and after any substantive changes.
Essex County Public Schools will also directly notify parents and eligible students, such as through U.S. Mail or
email, at least annually at the start of each school year of the specific or approximate dates of the following
activities and provide an opportunity to opt a student out of participating in:
a. Collection, disclosure, or use of personal information for marketing, sales or other distribution.
b. Administration of any protected information survey not funded in whole or impart by ED.
c. Any non-emergency, invasive physical examination or screening as described above.

Parents/eligible students who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605
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File: IAA

NOTIFICATION OF LEARNING OBJECTIVES
Annual Notice
At the beginning of each school year, each school within the Essex County Public Schools Division
 provides to its students’ parents or guardians information on the availability of and source for receiving:
the learning objectives developed in accordance with the Standards of Accreditation to be
 achieved at their child’s grade level, or, in high school, a copy of the syllabus for each of their
child’s courses;
 the Standards of Learning (SOLs) applicable to the child’s grade or course requirements and
the approximate date and potential impact of the child’s next SOL testing;
 an annual notice to students in all grade levels of all requirements for Board of Education- approved
diplomas; and
 the Essex County School Board’s policies on promotion, retention and remediation.
The superintendent certifies to the Department of Education that the notice required by this policy has been given.
Notice of Credits Needed for Graduation and of the Right to a Free Public Education
The Essex County School board notifies the parents of rising eleventh and twelfth grade students of
 the requirements for graduation pursuant to the standards for accreditation and
 the requirements that have yet to be completed by the individual student.
The Essex County School Board notifies the parent of students with disabilities who have an Individualized
Education Program (IEP) and who fail to meet the graduation requirements of the student's right to a free and
appropriate education to age 21, inclusive, pursuant to Va. Code
§ 22.1-213 et seq.
The Essex County School Board notifies the parent of students who fail to graduate or who fail to achieve
graduation requirements as provided in the Standards of Accreditation and who have not reached 20 years of age
on or before August 1st of the school year of the right to a free public education. If the student who does not
graduate or complete such requirements is a student for whom English is a second language, the school board
notifies the parent of the student's opportunity for a free public education in accordance with Va. Code § 22.1-5.

Adopted: May 13, 2019

Legal Refs.: Code of Virginia, 1950, as amended, § 22.1-253.13:4.
8 VAC 20-131-270.
Cross Refs:

Parental Involvement
IKF
The Virginia Assessment Program and Graduation Requirement
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File: IGBC

Parent and Family Engagement
Generally
The Essex County School Board recognizes that the education of each student is a responsibility shared by the school
and the student’s family. The Essex County School Board endorses the parent and family engagement goals of Title I
(20 U.S.C. § 6318) and encourages the regular participation by parents and family members of all children including
those eligible for Title I and English learner programs in all aspects of those programs.
In keeping with these beliefs, the Essex County School Board cultivates and supports active parent and family
engagement in student learning. The Essex County School Board:
 provides activities that educate parents regarding the intellectual and developmental needs of their children.
These activities promote cooperation between the division and other agencies or school/community groups
(such as parent-teacher groups, the Head Start program, the Reading First program, Early Reading First
program, Even Start program, and Parents as Teachers program) to furnish learning opportunities and
disseminate information regarding parenting skills and child/adolescent development
 implements strategies to involve parents in the educational process, including:
o keeping families informed of opportunities for involvement and encouraging participation in various
programs
o providing access to educational resources for parents and families to use with their children
o keeping families informed of the objectives of division educational programs as well as of their
child’s participation and progress with these programs
o enables families to participate in the education of their children through a variety of roles. For
example, family members may o provide input into division policies o volunteer time within the
classroom and school program
o provides professional development opportunities for teachers and staff to enhance their
understanding of effective parent involvement strategies
o performs regular evaluations of parent involvement at each school and in the division
o provides access, upon request, to any instructional material used as part of the educational
curriculum
o if practicable, provides information in a language understandable to parents ile: VSBA Essex County
Public Schools
In addition, for parents of students eligible for English learner programs, the School Board informs such parents of
how they can be active participants in assisting their children
 to learn English;
 to achieve at high levels in core academic subjects; and
 to meet the same challenging academic content and student academic achievement standards as all children
are expected to meet.
Parental Involvement in Title I Plan
The Essex County School Board encourages parents of children eligible to participate in Title I, Part A, programs to
participate in the development of the Board’s Title I plan. Parents may participate by
 Contacting the principal of each Title I school (Tappahannock Elementary School and Essex Intermediate
School)
 Contacting the Director of Federal Programs
Parental Involvement in School Review and Improvement
The Essex County School Division encourages parents of children eligible to participate in Title I, Part A, and English
learner programs to participate in the process of school review and, if applicable, the development of support and
improvement plans under 20 U.S.C. § 6311(d)(1) and (2). Parents may participate by
 Serving on a school improvement committee
 Serving as a member of a school-based parent organization
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Division Responsibilities
The Essex County School Division, and each school which receives Title I, Part A, funds:
 provides assistance to parents of children served by the school or division, as applicable, in understanding
topics such as Virginia’s challenging academic standards, state and local academic assessments and how to
monitor a child's progress and work with educators to improve the achievement of their children
 provides materials and training to help parents work with their children to improve their children’s
achievement, such as literacy training and using technology (including education about the harms of copyright
piracy), as appropriate, to foster parental involvement
 educates teachers, specialized instructional support personnel, principals, and other school leaders, and other
staff, with the assistance of parents, in the value and utility of contributions of parents and in how to reach out
to, communicate with, and work with parents as equal partners, and coordinate parent programs and build ties
between parents and the school
 to the extent feasible and appropriate, coordinates and integrates parental involvement programs and activities
with other federal, state and local programs, including public preschool and conduct other activities, such as
parent resource centers, that encourage and support parents in more fully participating in the education of their
children
 ensures that information related to school and parent programs, meetings and other activities is sent to the
parents of participating children in a format and, to the extent practicable, in a language the parents can
understand
 provides such other reasonable support for parental involvement activities as parents may request
The Essex County School Division, and each school which receives Title I, Part A, funds, MAY:
 involve parents in the development of training for teachers, principals, and other educators to improve the
effectiveness of such training
 provide necessary literacy training from Title I funds if the division has exhausted all other reasonably
available sources of funding for such training
 pay reasonable and necessary expenses associated with local parental involvement activities, including
transportation and child care costs, to enable parents to participate in school-related meetings and training
sessions
 train parents to enhance the involvement of other parents
 arrange school meetings at a variety of times, or conduct in-home conferences between teachers or other
educators who work directly with participating children and parents who are unable to attend such
conferences at school in order to maximize parental involvement and participation
 adopt and implement model approaches to improving parental involvement
 establish a division wide parent advisory council to provide advice on all matters related to parental
involvement in programs supported by Title I
 develop appropriate roles for community-based organizations and businesses in parental involvement
activities
School Parent and Family Engagement Policies
Each school served under Title I, Part A, jointly develops with and distributes to parents and family members of
participating children a written parent and family engagement policy, agreed on by such parents, that describes the
means for carrying out the following:
 convening an annual meeting, at a convenient time, to which all parents of participating children are invited
and encouraged to attend, to inform parents of their school’s participation in Title I, Part A, and to explain the
requirements of Title I, Part A, and the rights of parents to be involved
 offering a flexible number of meetings, such as meetings in the morning or evening. Schools may provide,
with funds provided under this part, transportation, child care, or home visits, as such services relate to
parental involvement
 involving parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of
Title I, Part A, programs including the planning, review, and improvement of the school parent and family
engagement policy and the joint development of the school wide program plan under 20 U.S.C. § 6314(b),
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except that if a school has in place a process for involving parents in the joint planning and design of the
school’s programs, the school may use that process, if such process includes an adequate representation of
parents of participating children
providing parents of participating children:
o timely information about Title I, Part A, programs;
o a description and explanation of the curriculum in use at the school, the forms of academic
assessment used to measure student progress, and the achievement levels of the challenging state
academic standards; and
o if requested by parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relating to the education of their children, and responding to
any such suggestions as soon as practicably possible
if the school wide program plan under 20 U.S.C. § 6314(b) is not satisfactory to the parents of participating
children, submitting any parent comments on the plan when the school makes the plan available to the School
Board

Parent and Family Involvement in Allocation of Funding
Parents and family members of children receiving services under Title I, Part A, are involved in the decisions regarding
how funds provided under Title I, Part A, are allotted for parental involvement activities.
Policy Review
The School Board conducts, with the meaningful involvement of parents and family members, an annual evaluation of
the content and effectiveness of this policy in improving the academic quality of all schools served under Title 1, Part
A, including identifying
 barriers to greater participation by parents (with particular attention to parents who are economically
disadvantaged, are disabled, have limited English proficiency, have limited literacy or are of any racial or
ethnic minority background);
 the needs of parents and family members to assist with the learning of their children, including engaging with
school personnel and teachers; and
 strategies to support successful school and family interactions.
Adopted: April 9, 2012
Revised: November 10, 2014
Revised: August 14, 2017

Legal Refs.:
20 U.S.C. §§ 6312, 6318.
Code of Virginia, 1950, as amended, § 22.1-78.
Cross Refs.:

AD
BCF
IAA
IKA

Educational Philosophy
Advisory Committees to the School Board
Notification of Learning Objectives
Parental Assistance with Instruction
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Promotion and Retention
Decisions regarding promotion and retention in grades K-12 will be evaluated carefully. The decision to promote, or
retain a student will be based on a set of multiple criteria including:
 Academic performance
 Prior retentions
 Attendance
 Standards of Learning test scores
 Developmental needs, and
 Teachers’ recommendations
Student’s promotion will be based on each student learning the relevant grade level/ subject matter. Students will not
be excluded from participation in a course in which SOL tests are administered.

Pledge of Student Honor Code and Work Ethic
Essex students pledge to behave honorably at school, on school buses, and at school-sponsored activities. This includes
following all school rules and Code of Conduct. Students will tell the truth, be honest, and not give or receive help on
quizzes, tests, exams, projects or written papers as designated by the teacher. Students will work hard and complete all
assignments.

Press Release of Information
Essex County Schools is proud of their students and accomplishments. Our schools and Essex County School Board
are making strong efforts to inform the public about our students’ achievements, recognitions and school programs.
In order to bring awareness to the public, we will be publishing pictures of students in various forms. Some examples
are below:


Essex County Schools’ websites



School Stories submitted to local newspapers



Essex County Schools’ highlights or promotions

We realize that you may not permit your child’s picture to be taken and submitted for publication therefore we have
provided an area on the Parent & Student Acknowledgement Form on which to note your preference, for your
convenience.
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Procedures in the Disciplinary Process
Appeals
A decision to suspend a student may be appealed by the student or parent/guardian. An appeal of any suspension shall
not hold the suspension in abeyance; meaning, a student shall remain on out-of-school suspension while awaiting
the appeal or in- school suspension while awaiting the appeal. Failure to file a written notice of appeal within the
prescribed time will constitute a waiver of the right to appeal. A student or parent/guardian may appeal a suspension
to the principal of the school, then to the Superintendent’s designee, the Director of Special Education and Student
Services (Discipline Hearing Officer), in the following manner:
 In-School Suspensions/Bus Suspensions - In-school disciplinary actions and bus suspensions taken by a
school administrator other than the principal may be appealed in writing, within two (2) working days of verbal
or written notification (to include electronic notification) of the suspension, to the principal, whose decision
shall be final. The principal shall render a decision within three (3) working days of receiving the appeal. If
the initial action is taken by the principal, parents may appeal in writing to the Discipline Hearing Officer,
within two (2) working days of notification of the principal’s decision.




Out-of-school suspensions of ten (10) days or less

o

A student or parent/guardian shall submit a written letter of appeal, which should include all
supporting documentation, to the principal of the school within two (2) working days of verbal or
written notification (to include electronic notification) of the suspension. The student or
parent/guardian should state specifically the reason(s) for the appeal and consider the following
before appealing a suspension: (A) whether the facts warrant the suspension; (B) if the consequences
were appropriate for the behavior; and (C) whether school and County procedures were followed.
The principal shall review the suspension, along with all of the evidence, and render a written
decision within three (3) working days.

o

To appeal further, the student or parent/guardian shall submit written notice to the principal within
two (2) working days of the principal’s decision to uphold the suspension, requesting that the
principal forward the letter of appeal and all documentation to the Discipline Hearing Officer for
review. The principal shall review the appeal letter and forward the letter and documentation to the
Discipline Hearing Officer within two (2) working days. The Discipline Hearing Officer shall
review the information, gather additional information, and/or conduct a hearing if necessary, and
render a decision. For suspensions of ten (10) days or less, the decision of the Discipline Hearing
Officer shall be final.

Out-of-school suspensions of more than ten (10) days (long-term suspensions and recommendations
for expulsion) - The Discipline Hearing Officer may suspend students from school in excess of ten (10)
school days or recommend expulsion to the School Board after the principal has provided to the student or
the parent/guardian written notice of the proposed action, the reason therefore, and of the right to a hearing. A
decision to suspend a student in excess of ten school days or the recommendation for expulsion may be
appealed by the student or the student’s parent/guardian. A student shall remain on out-of-school
suspension while awaiting the appeal. The student or parent/guardian should state specifically the reason(s)
for the appeal and consider the following before appealing a suspension:

(A) whether the facts warrant the suspension;
(B) if the consequences were appropriate for the behavior; and
(C) whether school and county procedures were followed.
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Long-Term Suspension







The superintendent or the Essex Public Schools Discipline Hearing Officer shall hear discipline cases being
considered for long-term suspension. Lesser sanctions may be imposed. The superintendent and Discipline Hearing
Officer are authorized by the School Board to suspend students from school for periods longer than ten (10) days but
less than forty-six (46) days.
Only the superintendent or Discipline Hearing Officer may refer such cases to the School Board, which may consider
further discipline action or expulsion.
In any case in which a student has been suspended by the Discipline Hearing Officer after a hearing, the student and
his parent(s) or guardian may appeal the decision to the full school board. Such appeal must be in writing and must
be filed with the superintendent within seven (7) calendar days of the suspension decision. Failure to file a written
appeal within the specified time will constitute a waiver of the right to an appeal.
The school board will consider the appeal upon the record of the suspension hearing within thirty (30) calendar days
of the appeal.

Recommendation for Expulsion



In cases of gross or continued misconduct or violation of school or school-board rules and regulations, or for
other good and just cause, a principal may recommend that a student be expelled from school.
The principal shall notify the student and his parent(s) or guardian in writing of the following:
(A) The proposed action and the reasons therefore;
(B) The time and place of a hearing before the Essex Public School Discipline Hearing Officer or the
superintendent under the procedure promulgated by the superintendent; and
(C) The right to inspect the student’s school records.






The superintendent or the Discipline Hearing Officer may impose a lesser sanction.
If the superintendent or the Essex Public Schools Discipline Hearing Officer upholds the recommendation of
expulsion, the student shall be suspended until the matter is decided by the school board.
If the recommendation of expulsion is upheld by the Discipline Hearing Officer, the case will be presented to
the school board.
The student and his/her parent(s) or guardian will be notified in writing of the time and place of the school
board hearing.

The procedure for the hearing shall be as follows:
 The school board shall determine the propriety of attendance at the hearing of persons not having a direct
interest in the hearing. The hearing shall be private unless otherwise specified by the school board.
 The school board or the superintendent will introduce the parties and review the procedures that follows:
a) The administration shall present the charge and the evidence.
b) The principal or designee shall present evidence first.
c) The student shall be given an opportunity to respond to the charges.
d) The administration shall present other relevant discipline
information and educational progress reports on the student.
e) The school board and administration may ask questions of the student.
f) The parents and student may ask questions or make statements.
g) The Board will deliberate to reach a decision.

Emergency Suspension
A student who poses a continuing danger to persons or property or an ongoing threat of disruption may be removed
from school immediately. Conditions for suspension for ten (10) days or less shall be met as soon as practicable
thereafter. The principal or his/her designee shall orally notify the superintendent or his designee immediately, to be
followed by the written report. Such cases shall be heard by the Essex County Public Schools’ superintendent or
designee who is authorized by the School Board to suspend students for periods longer than ten (10) days. The
Superintendent, and/or the Discipline Hearing Officer may refer such cases to the School Board, which may consider
long-term suspension or expulsion.
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Disciplining Students with Disabilities
Students who have been identified as having disabilities with a current individualized education program (IEP) may be
suspended from school or placed in an in-school suspension center for up to ten (10) cumulative days in accordance
with the procedures outlined above, federal law, and School Board Policy. In cases where a suspension results in a
change of placement, a manifestation determination hearing will be held to determine if the behavior is a
manifestation of the student's disability. If a manifestation is found, alternative methods of discipline will be
considered; however, if the behavior is not a manifestation of the student's disability, regular disciplinary measures
may be applied. Following a removal, which constitutes a change in placement, the student must continue to
participate in the general curriculum, although in another setting, and given the opportunity to progress toward
meeting the goals set out in the student's Individualized Education Program.

Enrollment Hearing
Detention, long-term suspension, expellable offense, charge, or violation of the law - A hearing must be initiated
with the Discipline Hearing Officer for any student seeking enrollment in Essex County Public Schools who has been
discharged from a detention facility; long-term suspended, who committed an expellable offense while attending
another school, public or private; or been charged or found guilty of a violation of the law. The School Board will make
a determination based on the student’s record. Exceptional education students will be enrolled/re-enrolled at their home
school in compliance with state and federal special education law.

Readmission Hearing
A hearing must be initiated with the Discipline Hearing Officer for any student who has been expelled and seeks
readmission. The parent may initiate contact with the Discipline Hearing Officer to schedule the hearing 60 calendar
days prior to the expiration of the 365- calendar-day expulsion time frame. The review will be based on written
information only unless otherwise requested by the School Board. In the event approval for readmission is granted, the
School Board will determine appropriate school placement and the date of reentry. Refer also to policy JGD/JGE
“Student Suspension/Expulsion.”
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JFG

Search and Seizure
To maintain order and discipline in the schools and to protect the health, safety and welfare of students and school personnel,
school authorities may search a student, student lockers or student automobiles under the circumstances outlined below and
may seize any illegal, unauthorized, or contraband materials discovered in the search.
As used in this policy, the term "unauthorized" means any item dangerous to the health or safety of students or school
personnel, or disruptive of any lawful function, mission or process of the school, or any item described as unauthorized in
school rules available beforehand to the student.
Student desks and lockers are the property of the school, and may be used for the storage of permitted student belongings
only. School officials retain locker combinations and reserve the right to search desks and lockers as well as to open lockers
at any time for repairs. A general search of lockers or desks may be conducted to repossess school property or to locate illegal
materials. A random, systemic, non-selective search of student classrooms, desks, lockers or automobiles may be conducted
by school officials in accordance with a pre-determined search formula. Students are responsible for the content of their
assigned locker at all times. The student's individual right to privacy and freedom from unreasonable search and seizure is
balanced by the school's responsibility to protect the health, safety, and welfare of all persons within the school community.
Should illegal materials be found during a search, law enforcement officials should be notified.
The locations at which searches of students and student property may be conducted are not limited to the school building or
school property, but may be conducted wherever the student is involved in a school-sponsored function.
PERSONAL SEARCHES
A student's person and/or personal effects (e.g. purse, book bag, etc.) may be searched by a school officials whenever the official
has reasonable suspicion to believe that the student has violated or is about to violate the law or a school rule and that the search
will yield evidence of the violation.
A personal search may include requiring a student to be scanned with a metal detector.
A pat down search of a student may only be conducted if a school administrator has established a high level of reasonable
suspicion that evidence will be found to corroborate suspicion that a law or school rule has been broken. If a pat down search
of a student's person is conducted, it will be conducted in private by a school official of the same sex and with an adult
witness of the same sex present.
Strip searches may only be used when an extremely serious situation exists requiring immediate action. Such a search should
be used only in the context of imminent threat of death or great bodily injury to a person or persons. If a strip search is
necessary the school official should contact the appropriate law enforcement official, and the search should be conducted by a
sworn law enforcement officer of the same sex, in the presence of a same sex adult witness. School officials may only
conduct a strip search in cases where it is necessary to avoid the imminent threat of death or great bodily injury to the student
or another person. If a strip search must be conducted by a school official, it must be by a same sex official with a same sex
adult witness, and the school official must have the prior approval of the superintendent or his designee, unless the health or
safety of the student is endangered by the delay.
LOCKER SEARCHES
Student lockers are school property and remain at all times under the control of the school; however, students are expected to
assume full responsibility for the security of their lockers and are responsible for the content of their assigned locker at all
times. Periodic general inspections of lockers may be conducted by school authorities for any reason at any time without
notice, without student consent, and without a search warrant.
AUTOMOBILE SEARCHES Students are permitted to park on school premises as a matter of privilege, not of right. The
school retains authority to conduct routine patrols of student parking lots and inspections of the exteriors of student
automobiles on school property. The interiors of student vehicles may be inspected whenever a school official has reasonable
suspicion to believe that the student has violated or is about to violate the law or a school rule and that the search will yield
evidence of the violation, or that illegal or unauthorized materials or other evidence of illegal or otherwise prohibited
activities are contained inside the automobile. Such patrols and inspections may be conducted without notice, without student
consent, and without a search warrant.
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SEIZURE OF ILLEGAL MATERIALS
If a properly conducted search yields illegal or contraband materials, such findings shall be turned over to proper legal
authorities for ultimate disposition.
COMPUTER SEARCHES
School computers, software and internet access are school property. Students are only authorized to use school computers
and other similar educational technology consistent with the educational mission of the school. School officials may search
school computers, software and internet access records at any time for any reason and without student consent.
CONSENT SEARCHES
If a student gives a school official consent for a search the school official does not need to demonstrate reasonable suspicion.
A student’s consent is only valid if given willingly and with knowledge of the meaning of consent. Students should be told of
their right to refuse to be searched, and students must not perceive himself at risk of punishment for refusing to grant
permission for the search.
SEIZURE OF ILLEGAL MATERIALS
If a properly conducted search yields illegal or contraband materials, such findings shall be turned over to proper legal
authorities for ultimate disposition.
Adopted: April 9, 2012

Legal Refs.:

New Jersey v. T.L.O., 469 U.S. 325 (1985).

Constitution of the United States, Amendment IV.
Constitution of Virginia, Article I, § 10. Code of Virginia, 1950, as amended, § 22.1-279.7. Board of Education Guidelines
for Student Searches in Public Schools, (12/21/99).
Cross Ref.:

GAB/IIBEA Acceptable Computer System Use
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File: KN

Sex Offender Registry Notification

The Essex school division recognizes the danger sex offender’s pose to student safety. Therefore, to protect students
while they travel to and from school, attend school or are at school-related activities, each school in the ESSEX
school division shall request electronic notification of the registration or re-registration of any sex offender in the
same or contiguous zip codes as the school. Such requests and notifications shall be made according to the procedure
established by the Virginia Department of State Police (State Police).
Annual Notification
At the beginning of each school year, the Essex school division shall notify parents and employees of this policy. The
school board will also annually notify the parent of each student enrolled in the school division of the availability of
information in the Sex Offender and Crimes Against Minors Registry and the location of the Internet website.
Dissemination of Sex Offender Registry Information
Sex offender registry information should be provided to employees who are most likely to observe unauthorized
persons on or near school property including but not limited to:
• school bus drivers
• employees responsible for visitor registration
• employees responsible for bus duty
• security staff
• coaches
• playground supervisors, and
• maintenance personnel.
When registry information is disseminated, it shall include a notice that such information should not be shared with
others and may only be used for the purposes discussed below. Employees who share registry information with others
may be disciplined.
The Essex school division recognizes that it is the responsibility of local law enforcement to notify the community of
potential public danger. Therefore, the division will not disseminate registry information to parents.
Use of Sex Offender Registry Information
Registry information shall only be used for the purposes of the administration of law-enforcement, screening current
or prospective school division employees or volunteers and for the protection of school division students and
employees. Registry information shall not be used to intimidate or harass others.
1.

Registered Sex Offender Sighted. If a notified employee sees a registered sex offender on or near school
property, around any school division student, or attending any school division activity, the Superintendent or his
designee shall be notified immediately. The Superintendent or his designee may, in his or her discretion, notify
local law- enforcement.

2.

School Volunteers and Student Teachers. Each staff member shall submit to the Principal the name and address
of each volunteer the staff member proposes to use as soon as the person is identified. The Principal shall screen
each student teacher and volunteer’s name and address against the registry information. If a match is found, the
Principal shall notify the Superintendent, who shall confirm the match. If the match is confirmed, the
Superintendent shall inform the individual, in writing, that he or she may not serve as a volunteer or student
teacher. The notice shall provide the reason with reference to this policy. The Superintendent shall provide a
copy of the notice to the Principal and staff member.

3.

Contractors’ Employees. In addition to ensuring that the certification requirements of Policy DJF Purchasing
Procedures are met, the Superintendent shall include the following language in all Division contracts that may
involve an employee of the contractor having any contact with a student:
The contractor shall not send any employee or agent who is a registered sex offender to any school building or school
property. Monthly, the contractor shall check the registry to determine if any employee is registered.
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4.

School Division Employees. Each time sex offender registry information is received, the principal shall review it
to determine if a school division employee is registered. If a match is found, the Superintendent shall confirm or
disprove the match with local law enforcement. If the match is confirmed, the Superintendent shall notify the
School Board. The School Board will take the appropriate action to comply with state law, which may include
termination of employment.

5.

Applicants for Employment. Before hiring any person, the Superintendent shall determine whether the
prospective employee is a registered sex offender. If the prospective employee is a registered sex offender, he
or she shall not be hired by the division.

6.

Parents of Students and other Visitors. Persons who have been convicted of a sexually violent offense, as
defined in Va. Code § 9.1-902, may be present at school during school hours or during school related or school
sponsored activities, on any school bus, or on any property, public or private, when such property is solely
being used by an elementary or secondary school for a school-related or school-sponsored activity only as
provided in Policy KNA Violent Sex Offenders on School Property.

When the school division learns that a parent of an enrolled student is a registered sex offender, other than a violent
sex offender, the parent will be notified in writing that he or she is barred from being present at school or at school
functions without the express written approval of the student’s principal. Such approval must be obtained in advance
of the proposed visit and will state the conditions under which the parent may be present. When a parent who is a
registered sex offender is permitted at school or at school functions he or she will be monitored to ensure that he or
she does not come into contact with any children other than his or her own children. Principals will consider requests
from registered sex offenders in accordance with procedures prescribed by the superintendent.
When the school division learns that any person other than the parent of an enrolled student who is a registered sex
offender, other than a violent sex offender, seeks to be present at school or at school functions, he or she will be
notified in writing that he or she is barred from being present at school or school functions without the express written
approval of the principal of the school the person seeks to visit or which sponsors the event the person seeks to attend.
Such approval must be obtained in advance of the proposed visit and, if obtained, will state the conditions under
which the person may be present. One of the conditions will be that the person will be monitored to ensure the safety
of students, staff, and others. Principals will consider requests from registered sex offenders in accordance with
procedures prescribed by the superintendent.
7.

Precautions to Protect Students. When the Superintendent determines it is necessary, because of the presence of a
registered sex offender, alternative arrangements may be made for bus and walking routes to and from school, recess
and physical education periods, or any other activity in order to protect division students.
Requests for Registry Information
Anyone requesting registry information from the school division shall be referred to the State Police.
Adopted: April 9, 2012

Legal Ref: Code of Virginia, 1950, as amended, §§ 22.1-79, 22.1-79.3, 9.1-914, 9.1-918, 18.2-370.5, and 19.2-390.1.
Commonwealth v. Doe, 278 Va. 223 (Va. 2009).
Cross Ref:
BBA
DJF
KK
KNA
KNAJ

School Board Powers and Duties
Purchasing Procedures
School Visitors
Violent Sex Offenders on School Property
Relations with Law Enforcement Authorities
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Students Charged with or Found Guilty of Serious Crimes in the Community
Virginia Code permits a school board to require a student to attend alternative education if that student has been
charged with a crime, which could have resulted in injury to others; possession of weapons, alcohol, or drugs, or
causing intentional injury to others – regardless of where the alleged crime may have occurred. If the student is
adjudicated as delinquent, or convicted of possession of weapons or illegal drugs, homicide, felonious assault, sexual
assault, arson, or burglary, may be suspended or expelled. The Essex Schools depend upon court services personnel to
report serious student violations in the community.
Laws Requiring Prosecution of Juveniles as Adults
Who is a juvenile? Section 16.1-228 of the Code of Virginia defines a juvenile as “a person less than 18 years of age.”
Section 16.1-269.1 of the Code permits juveniles, 14 years of age or older at the time of an alleged offense, to be
prosecuted as adults for specific crimes under certain circumstances. This process is called a transfer to the appropriate
circuit court for trial as an adult.
How is the age of the juvenile calculated? Section 16.1-241 of the Code of Virginia provides that for the purpose of
transferring a juvenile to circuit court for trial as an adult, the child must have been age 14 or older at the time of the
offense.
Under what circumstances does the law permit the transfer of juveniles for trial as adults? The Code of Virginia
permits the transfer of juveniles for trial as adults under three specific circumstances. Following is a description of each
circumstance and the procedure that is followed in order to determine whether the student is transferred to circuit court.
Circumstance #1 A transfer can occur when a juvenile, who is age 14 or older at the time of the offense, is charged
with a crime which would be a felony if committed by an adult (§ 16.1-269.1 A. of the Code of Virginia). Offenses are
either felonies or misdemeanors. Those offenses that are punishable by confinement in a state correctional facility or
death are felonies; all other offenses are misdemeanors. Felonies are classified for the purposes of punishment and
sentencing into six classes. The authorized punishments for conviction of a felony are as follows:
Class 1 felony – death if the person convicted was 18 years of age or older at the time of the offense and is not
determined to be mentally retarded and a fine of not more than $100,000. If the person was under 18 years of age at the
time of the offense or is determined to be mentally retarded, the punishment shall be imprisonment for life or
imprisonment for life and a fine of not more than $100,000.
Class 2 felony – imprisonment for life or for any term not less than twenty years or imprisonment for life or for any
term not less than twenty years and a fine of not more than $100,000.
Class 3 felony – a term of imprisonment of not less than five years nor more than twenty years or a term of
imprisonment of not less than five years nor more than twenty years and a fine of not more than $100,000.
Class 4 felony – a term of imprisonment of not less than two years nor more than ten years or a term of imprisonment
of not less than two years nor more than ten years and a fine of not more than $100,000.
Class 5 felony – a term of imprisonment of not less than one year nor more than ten years, or in the discretion of the
jury or the court trying the case without a jury, confinement in jail for not more than twelve months and a fine of not
more than $2,500, either or both.
Class 6 felony – a term of imprisonment of not less than one year nor more than five years, or in the discretion of the
jury or the court trying the case without a jury, confinement in jail for not more than twelve months and a fine of not
more than $2,500, either or both. (§§ 18.2-9 and 18.2-10 of the Code of Virginia)
In this circumstance, the Commonwealth’s Attorney’s office makes a formal request to the judge of the juvenile court
for the juvenile to be transferred to the circuit court. The juvenile court holds a transfer hearing and may retain
jurisdiction or transfer the juvenile to the appropriate circuit court for criminal proceedings. Any transfer to the circuit
court is subject to the following conditions: (1) notice; (2) probable cause to believe that the juvenile committed the
alleged delinquent act or a lesser included delinquent act; (3) the juvenile is competent to stand trial; and, (4) the
juvenile is not a proper person to remain within the jurisdiction of the juvenile court.
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The decision regarding whether the juvenile is not a proper person to remain within the jurisdiction of the juvenile
court is based upon, but not limited to, the following factors:
(1) The juvenile’s age,
(2) The seriousness and number of alleged offenses,
(3) Whether the juvenile can be retained in the juvenile justice system long enough for effective treatment and
rehabilitation,
(4) The appropriateness and availability of the services and dispositional alternatives in both the criminal justice and
juvenile justice systems needed by the juvenile
(5) The record and previous history of the juvenile in the jurisdiction where the alleged crime occurred or in other
jurisdictions
(6) Whether the juvenile has escaped from a juvenile correctional entity in the past,
(7) The extent, if any, of the juvenile’s degree of mental retardation or mental illness,
(8) The juvenile’s school record and education,
(9) The juvenile’s mental and emotional maturity,
(10) The juvenile’s physical condition and maturity
Circumstance #2
A transfer can occur when a juvenile 14 years of age or older is charged with an offense which would be a felony if
committed by an adult. (§ 16.1- 269.1 C of the Code of Virginia) In this circumstance, transfer is requested at the
discretion of the Commonwealth’s Attorney. If the Commonwealth’s Attorney wishes to transfer the juvenile for trial
as an adult, the juvenile court holds a preliminary hearing to determine whether there is probable cause to believe the
juvenile committed the alleged delinquent act. Upon a finding of probable cause, the juvenile is transferred for
prosecution as an adult. (§16.1-269.1 C of the Code of Virginia)
Circumstance #3
A transfer occurs when a juvenile 14 years of age or older at the time of the alleged offense is charged with capital
murder, first or second degree murder, lynching or aggravated malicious wounding. (§ 16.1-269.1 B of the Code of
Virginia) Transfer under this circumstance is automatic. Whenever a juvenile 14 years of age or older is charged with
capital murder, first or second degree murder, lynching or aggravated malicious wounding, he or she must be tried as
an adult. The juvenile court holds a preliminary hearing to determine whether there is probable cause to believe the
juvenile committed the alleged delinquent act. Upon a finding of probable cause, the juvenile is transferred for
prosecution as an adult. (§ 16.1-269.1 B of the Code of Virginia)
If a juvenile is transferred for prosecution as an adult on one offense, what happens if he or she has also been
charged with other offenses?
If any one charge is transferred, all other charges of delinquency arising out of the same act will be transferred. (§ 16.1269.6 of the Code of Virginia)
Does the transfer impact subsequent alleged criminal offenses?
Yes. Once a juvenile is convicted of a crime as an adult in circuit court, all subsequent alleged criminal offenses of
whatever nature, will be treated as adult offenses and no transfer hearing will be required. (§ 16.1-269.6 of the Code of
Virginia).
What happens when an adult is sentenced for a crime he or she committed as a juvenile?
When the juvenile court sentences an adult who has committed, before attaining the age of 18, an offense that would be
a crime if committed by an adult, the court may impose a penalty up to a maximum of 12 months in jail and/or a fine up
to $2,500. (§ 16.1-284 of the Code of Virginia)
What can happen if a juvenile is tried as an adult?
There are significant differences between a juvenile being tried as a juvenile and a juvenile being tried in the circuit
court as an adult. In the juvenile system, a juvenile is given added protections because of his or her youth. First, records
pertaining to the charge and adjudication of delinquency are confidential and may not be available to the public unless
the crime was a felony. Second, if the adjudication is for a misdemeanor, the juvenile court record is expunged when
the juvenile reaches the age of majority and is considered an adult. Third, a juvenile who is adjudicated delinquent
remains in the juvenile system where a judge has discretion in the determination of the punishment or consequences to
be imposed. In the juvenile system, the emphasis is on treatment and education.
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In contrast, if a juvenile is prosecuted as an adult the issues and information related to the charge and the conviction of
a crime are part of the public record. Because the information becomes an adult criminal record, it is not expunged
when the juvenile reaches the age of 18. Additionally, the judge does not have the same discretion in sentencing. The
judge in circuit court must impose at least the mandatory minimum sentence that is prescribed in sentencing guidelines.
The circuit court does have the discretionary power to commit the juvenile to the juvenile system even if prosecuted as
an adult.
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IIBEA/GAB

Technology & the Internet
ACCEPTABLE COMPUTER SYSTEM USE
The Essex County School Board provides a computer system, including the internet, to promote educational excellence by
facilitating resource sharing, innovation and communication. The term computer system includes, but is not limited to,
hardware, software, data, communication lines and devices, terminals, display devices, printers, CD, DVD and other
media devices, tape or flash drives, storage devices, servers, mainframe and personal computers, tablets, laptops,
telephones, cameras, projectors, multimedia devices, workstations, the internet and other electronic services and internal
or external networks. This includes any device that may be connected to or used to connect to the Essex County Public
Schools Division’s network or electronically stored Essex County Public Schools Division material.
All use of the Essex County Public Schools Division’s computer system must be (1) in support of education and/or
research, or (2) for legitimate school business. Use of the computer system is a privilege, not a right. Inappropriate use may
result in cancellation of those privileges, disciplinary action, and/or legal action. Any communication or material generated
using the computer system, including electronic mail, social media posts, instant or text messages, tweets, and other files,
including communications and materials deleted from a user’s account, may be monitored, read, and/or archived by Essex
County Public Schools Division staff.
This policy applies to all users of the Essex County Public Schools Division’s computer system. By using or accessing the
computer system, the user agrees to abide by this policy.
The superintendent is responsible for establishing Technology Use Guidelines, containing the appropriate
uses, ethics and protocols for use of the computer system. It is the user’s responsibility to know and follow this policy and the
Technology Use Guidelines.
The Guidelines include:
1.
a prohibition against use by Essex County Public Schools Division’s employees and students of the
Essex County Public Schools Division computer equipment and communications services for sending,
receiving, viewing or downloading illegal material via the internet;
provisions, including the selection and operation of a technology protection measure for the division’s computers
having internet access to filter or block Internet access through such computers, that seek to prevent access to:
a) child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in 18 U.S.C. § 2256;
b) obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and
c) material that the Essex County Public Schools Division deems to be harmful to juveniles as defined in Va.
Code § 18.2-390, material that is harmful to minors as defined in 47 U.S.C. § 254(h)(7)(G), and material that
is otherwise inappropriate for minors;
2.

provisions establishing that the technology protection measure is enforced during any use of the Essex County Public
Schools Division computers;

3.

provisions establishing that all usage of the computer system may be monitored;

4.

provisions designed to educate students and employees about appropriate online behavior, including interacting with
students and other individuals on social networking websites, blogs, in chat rooms, and cyberbullying awareness and
response;

6.

provisions designed to prevent unauthorized online access by minors, including “hacking” and other unlawful online
activities.;provisions requiring every user to protect the security of information necessary to access the computer
system, such as usernames and passwords, and prohibiting the sharing of passwords;

7.

provisions prohibiting the unauthorized disclosure, use, and dissemination of photographs and/or personal information
of or regarding minors; and

a component of internet safety for students that is integrated in the Essex County Public Schools Division’s
instructional program.
Use of the school Essex County Public Schools Division’s computer system shall be consistent with the educational or
instructional mission or administrative function of the Essex County Public Schools Division as well as the varied
8.
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instructional needs, learning styles, abilities and developmental levels of students.
The Essex County Public Schools Division’s computer system is not a public forum.
Users of the Essex County Public Schools Division’s computer system have no expectation of privacy for use of the Essex County
Public Schools Division’s resources or electronic devices including non-division owned devices while connected to Essex County
Public Schools Division networks or computer resources
Software and/or services may not be installed or downloaded on the Essex County Public Schools Division’s
computer system without the prior approval of the superintendent or superintendent’s designee.
Each user of the Essex County Public Schools Division’s computer system and a parent/guardian of each student user shall sign
the Essex County Public Schools Division’s acceptable Computer System Use Agreement, GAB-E1/IIBEA-E2, before using
the Essex County Public Schools Division’s computer system. The failure of any user to follow the terms of the Agreement,
this policy or the Technology Use Guidelines may result in loss of computer system privileges, disciplinary action, and/or
appropriate legal action.
The Essex County School Board is not responsible for any information that may be lost, damaged or unavailable when using the
computer system or for any information retrieved via the Internet. Furthermore, the Essex County School Board is not responsible for
any unauthorized charges or fees resulting from access to the computer system.
The Essex County School Board will review, amend if necessary, and approve this policy every two years.
Adopted: May 13, 2019

Legal Refs: 18 U.S.C. 1460, 2256. 47 U.S.C. § 254.
Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 22.1-70.2, and 22.1-78.
Cross Refs.: EGAA
Reproduction and Use of Copyrighted Materials
GBA/JHFA Prohibition Against Harassment and Retaliation

GCPD
GCQB

JFC
JFC-R

Professional Staff Discipline
Staff Research and Publishing

Student Conduct
Standards of Student Conduct
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File IIBEA-R/ GAB-R

ACCEPTABLE COMPUTER SYSTEM USE AGREEMENT
All use of the Essex County Public Schools Division’s computer system shall be consistent with the Essex
County School Board’s goal of promoting educational excellence by facilitating resource sharing, innovation and communication.
The term "computer system" includes, but is not limited to, hardware, software, data, communication lines and devices, terminals,
display devices, printers, CD, DVD and other media devices, tape or flash drives, storage devices, servers, mainframe and personal
computers, tablets, laptops, telephones, cameras, projectors, multimedia devices, workstations, the internet and other electronic
services and any other internal or external network. This includes any device that may be connected to or used to connect to the
Essex County Public Schools Division’s network or electronically stored Essex County Public Schools Division material.
Computer System Use-Terms and Conditions:
1.

Acceptable Use. Access to the Essex County Public Schools Division’s computer system shall be (1) for the purposes of
education or research and be consistent with the educational objectives of the Essex County Public Schools Division or
(2) for legitimate school business.

2.

Privilege. The use of the Essex County Public Schools Division’s computer system is a privilege, not a right.

3.

Unacceptable Use. Each user is responsible for his or her actions on the computer system. Prohibited conduct includes but
is not limited to:
 using the network for any illegal or unauthorized activity, including violation of copyright or contracts, or
transmitting any material in violation of any federal, state, or local law.
 sending, receiving, viewing or downloading illegal material via the computer system.
 unauthorized downloading of software.
 using the computer system for private financial or commercial purposes.
 wastefully using resources, such as file space.
 gaining unauthorized access to resources or entities.
 posting material created by another without his or her consent.
 submitting, posting, publishing, or displaying any obscene, profane, threatening, illegal, or other inappropriate
material.
o using the computer system while access privileges are suspended or revoked.
o vandalizing the computer system, including destroying data by creating or spreading viruses or by other
means.
o intimidating, harassing, bullying, or coercing others.
o threatening illegal or immoral acts.

4.

Network Etiquette. Each user is expected to abide by generally accepted rules of etiquette, including the following:
 be polite.
 users shall not forge, intercept or interfere with electronic mail messages.
 use appropriate language. The use of obscene, lewd, profane, lascivious, threatening or disrespectful language is
prohibited.
 users shall not post personal information other than directory information as defined in Policy JO Student
Records about themselves or others.
 users shall respect the computer system’s resource limits.
 users shall not post chain letters or download large files.
 users shall not use the computer system to disrupt others.
 users shall not modify or delete data owned by others.
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5.

Liability. The Essex County School Board makes no warranties for the computer system it provides. The Essex County
School Board shall not be responsible for any damages to the user from use of the computer system, including loss of
data, non-delivery or missed delivery of information, or service interruptions. The Essex County Public Schools Division
is not responsible for the accuracy or quality of information obtained through the computer system. The user agrees to
indemnify the Essex County School Board for any losses, costs, or damages incurred by the Essex County School Board
relating to or arising out of any violation of these procedures.

6.

Security. Computer system security is a high priority for the Essex County Public Schools Division. If any user identifies
a security problem, the user shall notify the building principal or system administrator immediately. All users shall keep
their passwords confidential and shall follow computer virus protection procedures.

7.

Vandalism. Intentional destruction of or interference with any part of the computer system through creating or
downloading computer viruses or by any other means is prohibited.

8.

Charges. The Essex County Public Schools Division assumes no responsibility for any unauthorized charges or fees as a
result of using the computer system, including telephone, data, or long-distance charges.

9.

Electronic Mail. The Essex County Public Schools Division’s electronic mail system is owned and controlled by the
Essex County Public Schools Division. The Essex County Public Schools Division may provide electronic mail to aid
students and staff in fulfilling their duties and as an education tool. Electronic mail is not private. Students’ electronic
mail will be monitored. The electronic mail of staff may be monitored and accessed by the Essex County Public Schools
Division. All electronic mail may be archived. Unauthorized access to an electronic mail account by any student or
employee is prohibited. Users may be held responsible and personally liable for the content of any electronic message
they create or that is created under their account or password. Downloading any file attached to an electronic message is
prohibited unless the user is certain of that message’s authenticity and the nature of the file.

10. Enforcement. Software will be installed on the division’s computers having internet access to filter or block internet
access through such computers to child pornography and obscenity. The online activities of users may also be monitored
manually. Any violation of these regulations shall result in loss of computer system privileges and may also result in
appropriate disciplinary action, as determined by Essex County School Board policy, or legal action.
Adopted: May 13, 2019

Legal Refs: 18 U.S.C. §§ 1460, 2256.
47 U.S.C. § 254.
Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 22.1-70.2 and 22.1-78.
Guidelines and Resources for Internet Safety in Schools, Virginia Department of Education (Second Edition October
2007)
Cross Refs:

GCPD
JFC
JFC-R

Professional Staff Discipline
Student Conduct
Standards of Student Conduct
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ECPS BYOD Acceptable Use Policy
1.

Introduction
The Essex County Public School District strongly believes in the educational value of electronic services and recognizes
their potential to support its curriculum and student learning by facilitating resource sharing, innovation, and
communication. The BYOD Acceptable Use Policy is designed to set a framework for responsible and ethical use of
technology. The BYOD Acceptable Use Policy and Acceptable Computer Use Policy apply to all technology resources
brought into the district. By deploying a filtering system, ECPS will make every effort to protect students and teachers
from any misuses or abuses as a result of their experience with an information service. This places ECPS in compliance
with CIPA (Children’s Internet Protection Act). Signatures from the employee or child and parent/legal guardian will be
required to participate. The signature(s) will indicate acknowledgment and understanding of the BYOD Acceptable Use
Policy and Agreement. This will be considered a legally binding agreement.

2.

Definitions
The following are common technology acronyms used in the ECPS BYOD Acceptable Use Policy and Agreement.





3.

BYOD: an acronym for Bring Your Own Device. For
BYOD, a "device" is a privately owned laptop, tablet, netbook, notebook, e-Reader, or smart phone. For the purposes
of this program, the term "device" also includes any similar product owned by Essex County Public Schools and
provided for student use.
IEEE 802.11: a set of media access control and physical layer specifications for implementing wireless local area
networks (WLAN) computer communication.
MAC address: a media access control address is a unique identifier assigned to each device. This is the computer
equivalent of a social security number

Devices and Support
A BYOD device is one that is capable of connecting to a wireless local area network (WLAN) and capable of the 802.11
protocol. The School District considers a BYOD device to be one of the following:





Laptop, netbook, notebook computers. Note: Desktops or any other device which is incapable of a wireless
connection are strictly prohibited.
Tablet PC
E-Readers
Smart Phone

The School Division is not responsible for servicing personal electronic devices. The School Division will not service,
repair or maintain any non-district owned technology brought to, and used at school by employees and
students. The School Division’s Technology Department will make no attempt to service, repair, or troubleshoot devices
which are unable to connect to the BYOD system.
4.

Access
Access to the internet is provided via the wireless connection named “ECPS BYOD”. This does not include
access to Essex County Public School network resources, such as file shares or printers. Any and all access through the
wireless network may be monitored and/or recorded for the purposes of network security and safety. Students will be
allowed to bring in their own devices to be used in selected classrooms under the direct supervision of their teacher.
Students without a personal device will be provided access to an appropriate district-owned device during BYOD activities.
Staff will be allowed to bring in their own devices as approved by administration. Students must use the BYOD network for
internet access on personal devices, the use of cellular networks are prohibited during BYOD access moments.

5.

Charging of Devices
It is the user’s responsibility to bring their device to school charged. Personal devices should be charged and
recharged outside of school, unless specific permission is granted. Personal devices should be capable of lasting a full day
without recharging.

6.

Acceptable Use
As a user of the BYOD system, you will be expected to abide by the following rules. These rules apply for both employee
and student unless otherwise noted.
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6.1
6.1.1

6.1.2
6.1.3

6.2

6.2.2

6.3
6.3.1

6.3.2
6.3.3

6.3.4
6.3.5
6.3.6
6.3.7

6.4
6.4.1
6.4.2

6.4.3
6.4.4

6.5
6.5.1
6.5.2
6.5.3
6.5.4

6.5.5

6.6
6.6.1
6.6.2

Student Personal Safety
I will not post personal contact information about myself or other people without the permission of my
parents and teacher. Personal contact information includes but is not limited to my photo, address or telephone
number. (Safety violation)
I will not agree to meet with someone I have met online without my parent’s approval. (Safety
violation)
I will promptly disclose to my teacher or other school employee any message I receive that is
inappropriate or threatening. (Safety violation)
Staff Personal Safety
I will not post personal contact information about myself or other people without the permission of
administration. (Safety violation)
I will promptly disclose to my administration any message I receive that is inappropriate or
threatening. (Safety violation)
Illegal Activities
I will not attempt to gain unauthorized access to the ECPS network resources or to any other computer
system to go beyond my authorized access. This includes attempting to log in through another person’s account
or access another person’s files. These actions are illegal, even if only for the purposes of “browsing.” (Theft)
I will not make deliberate attempts to disrupt the computer system or destroy data by spreading
computer viruses or by any other means. These actions are illegal. (Vandalism)
I will not use the ECPS network to engage in any other illegal act, such as arranging for a drug sale or
the purchase of alcohol, engaging in criminal gang activity, or threatening the safety of a person. (Drug and
safety violation)
I will not read, move, rename, edit, delete, or in any way alter the files that have been created or organized by
others. (Vandalism)
I will not install software on any ECPS computers or on the ECPS network without direct supervision.
(Vandalism)
I will not alter hardware or software setups on any ECPS computer resources. (Vandalism)
Students must use the BYOD network for internet access on personal devices, the use of cellular
networks are prohibited during BYOD access moments. (Safety violation)
Security
I am responsible for my individual account and should take all reasonable precautions to prevent
others from being able to use my account. (Safety violation)
I will immediately notify a teacher or administrator if I have identified a possible security problem
with the network or peripheral computers. I will not go looking for these security problems, because this may be
construed as an illegal attempt to gain access. (Safety violation/theft)
I will take all precautions to avoid the spread of computer viruses. (Vandalism)
I will not attach non-ECPS computer equipment or peripherals to the ECPS network or its
infrastructure. This is not to include data storage devices such as USB drives or flash drives. (Safety)
Inappropriate Language
Restrictions against inappropriate language apply to public messages, private messages, and material created for
assignments or to be posted on web pages. (Derogatory statements/disruption of education)
I will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language.
(Derogatory statement/sexual harassment)
I will not engage in personal attacks, including prejudicial or discriminatory attacks. (Derogatory
statements/disruption of education)
I will not harass another person. Harassment is persistently acting in a manner that distresses or annoys another
person. If I am told by a person to stop sending messages to them, I will stop. (Disrespecting others’
rights/disruption of education)
I will not knowingly or recklessly post false or defamatory information about a person or organization.
(Derogatory statements/disruption of education)
Respect for Privacy
I will not repost a message that was sent to me privately without permission of the person who sent me the
message. (Disrespecting others’ rights)
I will not post private information about another person. (Disrespecting others’ rights)
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6.7
6.7.1
6.7.2
6.7.3

6.7.4
6.7.5
6.7.6
6.8
6.8.1
6.8.2

6.9
6.9.1

6.9.2
6.9.3

6.9.4

Respecting Resource Limits
I will use the technology at my school only for educational and career development activities. (Disruption of
education)
I will not post chain letters or engage in “spamming.” Spamming is sending an annoying or unnecessary message
to a large number of people. (Disruption of education)
Students will not download or use games, pictures, video, music, instant messaging, e- mail, or file sharing
applications, programs, executables, or anything else unless they have direct authorization from a teacher.
(Disruption of education)
Staff will not download or use games, music, instant messaging, or file sharing applications, programs,
executables, or anything else unless they have direct authorization from administration. (Disruption of education)
I understand that ECPS personnel may monitor and access any equipment connected to ECPS network and my
computer activity.
ECPS administration may delete any files that are deemed not appropriate. (Security)
Plagiarism and Copyright Infringement
I will not plagiarize works that I find on the Internet or on the computers at my school. Plagiarism is taking the
ideas or writings of others and presenting them as if they were my own. (Theft)
I will respect the rights of copyright owners. Copyright infringement occurs when I inappropriately reproduce a
work that is protected by a copyright. If a work contains language that specifies appropriate use of that work, I
will follow the expressed requirements. If I am unsure whether or not I can use a work, I will request permission
from the copyright owner. If I am confused by copyright law, I will ask a teacher or administration to answer my
questions. (Theft)
Inappropriate Access to Material
I will not use the ECPS network to access or store material that is profane or obscene (pornography), that
advocates illegal acts, or that advocates violence or discrimination toward other people. (Disruption of
education/safety violation)
If I mistakenly access inappropriate information, I will immediately tell my teacher or an administrator and will
not attempt to access the inappropriate information again. (Failure to comply with directives)
My parents will instruct me if there is additional material that they think it would be inappropriate for me to
access. The District fully expects that I will follow my parent’s instructions in this matter. (Respect for others
violation)
I understand that internet access is provided for support of classroom instruction, and I will not attempt to surf
anonymously or modify the computer in any way to allow me access to websites or applications I am not
authorized to use. (Disruption of education)

For the purposes of this policy, "post" means to make information available to the network/email/internet/forms while on the
BYOD system.
7.

Consequences for Violations
Bringing your own device is a privilege and not a right. Employees and Students not following expectations for use of
personal devices will face ECPS disciplinary action and lose the privilege to utilize personal devices.
Depending on the violation and circumstances it may also be necessary to confiscate the device.

8.

Charges and Reimbursements
The School Division assumes no responsibility for any charges or fees as a result of using the BYOD system, including
telephone charges, long-distance charges, roaming charges, plan overages, etc. The School Division assumes no
responsibility for any requested reimbursements due to the use of the BYOD system.

9.

Liabilities
The School Division makes no warranties for the computer system it provides. The School Board shall not be
responsible for any damages to the user from use of the computer system, including loss of data, non-delivery or missed
delivery of information, or service interruptions. The School Division denies any responsibility for the accuracy or
quality of information obtained through the computer system. The user agrees to indemnify the School Board for any
losses, costs, or dams incurred by the School Board relating to or arising out of any violation of these procedures.
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10. Disclaimers and Risks
By signing the ECPS BYOD Acceptable Use Policy and Agreement you understand the following:
 The employee or student assumes full liability for risks including, but not limited to, the partial or complete The
employee or student assumes full liability for risks including, but not limited to, the partial or complete loss of
data due to an operating system crash, errors, bugs, viruses, malware, and/or other software or hardware
failures, or programming errors that render the device unusable.
 The employee or student is fully responsible, at all times, for the personally owned device brought to school.
 The device may be confiscated by administration if there is a violation to policy.
 The employee or student is personally liable for all costs associated with his or her device.
 The School Division is not liable for any loss/damage/theft of a personally owned device.
 The School Division reserves the right to disconnect devices or disable services without notification
 The BYOD system will be available only to employees which have a need consistent with district instructional
objectives.
 Desktops and any other device which is incapable of a wireless connection are strictly prohibited.
 The School Division reserves the right to inspect a student’s personal device if there is reason to believe that the
student has violated board policies, regulations, school rules or has engaged in other
misconduct while using their personal device. Any search will be conducted in compliance with board policies
and federal law.
 Lost or stolen devices should be reported to the office within the current school day.
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File: JFCH
(Also GBEC and KGC)

TOBACCO PRODUCTS AND NICOTINE VAPOR PRODUCTS
Generally
Students are prohibited from possessing any tobacco product or nicotine vapor product on a school bus,
on school property, or at an on-site or off-site school sponsored activity.
In addition, the use or distribution of any tobacco product or nicotine vapor product, on a school bus,
on school property, or at an on-site or off-site school sponsored activity is prohibited.
The superintendent is responsible for developing a regulation which contains



provisions for the enforcement of this policy among students, employees,
and visitors, including the enumeration of possible sanctions or
disciplinary actions, and
referrals to resources to help staff and students overcome tobacco
addiction.

Definitions
“Nicotine vapor product” means any noncombustible product containing nicotine
that employs a heating element, power source, electronic circuit, or other electronic,
chemical, or mechanical means, regardless of shape or size, that can be used to
produce vapor from nicotine in a solution or other form. "Nicotine vapor product"
includes any electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or
similar product or device and any cartridge or other container of nicotine in a solution or
other form that is intended to be used with or in an electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe, or similar product or device. "Nicotine vapor product"
does not include any product regulated by the FDA under Chapter V (21 U.S.C. § 351 et
seq.) of the Federal Food, Drug, and Cosmetic Act.
"Tobacco product" means any product made of tobacco and includes cigarettes,
cigars, smokeless tobacco, pipe tobacco, bidis, and wrappings. "Tobacco product" does
not include any nicotine vapor product, alternative nicotine product, or product that is
regulated by the FDA under Chapter V (21 U.S.C. § 351 et seq.) of the Federal Food,
Drug, and Cosmetic Act.
Adopted: April 9, 2012
Revised: September 11, 2017
Revised: October 8, 2018
Revised: August 12, 2019
______________________________________________________________________
______________________________________________________________________
Legal Refs.: 20 U.S.C. §§ 6083, 7183.
Code of Virginia, 1950, as amended, §§ 18.2-371.2, 22.1-79.5, 22.1-279.6.
Cross Refs.:
CLA Reporting Acts of Violence and Substance Abuse
GBEC/KGC Tobacco Products and Nicotine Vapor Products
JFC-R Standards of Student Conduct
KG Community Use of School Facilities
KGB Public Conduct on School Property
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Definitions
Alternative education- may include night school, adult education, or any other education program designed to offer
instruction to students for whom the regular program of instruction may be inappropriate.
Appeal - To make a request to a higher authority for the review of a disciplinary case.
Arson - Deliberately setting a fire on school property which endangers life, limb, or property.
Assault/Battery - An actual offensive and intentional touching or striking of an individual, with or without use of a
dangerous object or weapon, against his or her will, causing or intending to cause bodily harm.
Bodily Injury - (A) a cut, abrasion, bruise, burn, or disfigurement; (B) physical pain; (C) illness; (D) impairment of the
function of a body part or mental faculty; or (E) any other injury to the body, no matter how temporary.
Bomb/Explosive Device - Any weapon that is designed to explode with the use of a triggering device or by a chemical
reaction that causes an explosion in accordance with §22.1-279.3:1 of the Code of Virginia.
Bullying - A person is being bullied or victimized when he or she is exposed repeatedly and over time to negative actions
on the part of one or more persons. Two main components of bullying are aggressive behavior that involves unwanted
negative actions and a pattern of behavior repeated over time, and an imbalance of power or strength. Different forms of
bullying are verbal, social exclusion or isolation, physical, lies and rumors, money or possessions taken or damaged, being
threatened or forced to do things, racial bullying, sexual bullying, and cyber bullying via cell phone or Internet (as further
defined on page 64). The person who inflicts such activity upon another or others is considered the bully and will be
disciplined accordingly. Bullying does not include ordinary teasing, horse-playing, arguing, or peer conflicts.
Burglary - Unlawfully entering or attempting to enter a building or other structure with the intent to commit a crime.
Confiscation - Any item prohibited by the Code of Student Conduct or the law will be removed from the student’s
possession.
Consequences - Recommended actions administrators are to use in handling alleged infractions of the Code of Student
Conduct.
Controlled Substance Analogs & Cannabimimetic Agents - Substances prohibited by Code of Virginia
§18.2-250 and defined by the Code of Virginia §54.1-3446, as amended from time to time (formerly known as “synthetic
cannabinoids”, including substances such as “bath salts” and “spice”, now included among Schedule I & II drugs as
defined further herein).
Court Referral - Violations of the law must be reported to law enforcement in accordance with the Code of Virginia,
including but not limited to drug offenses, assaults, weapon possession, truancy, or other violations of the Code of Virginia.
Violations of the law will be reported to the School Resource Officer or other appropriate authority, who will initiate
appropriate legal action.
Criminal Street Gang - Any ongoing organization, association, or group of three or more persons, whether formal or
informal, (i) which has as one of its primary objectives or activities the commission of one or more criminal activities, (ii)
which has an identifiable name or identifying sign or symbol, and (iii) whose members individually or collectively have
engaged in the commission of, attempt to commit, conspiracy to commit, or solicitation of two or more predicate criminal
acts, at least one of which is an act of violence, provided such acts were not part of a common act or transaction.
Detention- (In School/After School) Detention is a requirement that the student report to a specified school location and
to a designated teacher or school official to make up work missed or to receive specific instructions in behavior
modification. Detention may require the student’s attendance before or after school to complete assigned tasks. If
detention is assigned, transportation becomes the responsibility of the parent or guardian. The cumulative consequences
systems (high school or elementary) shall be invoked.
Director of Special Education and Student Services (Discipline Hearing Officer-DHO) – The Director of Special
Education and Student Services & Disciplinary Review Officer is the Superintendent’s designee. He/she coordinates
and enforces the school division’s efforts to maintain safe, healthy learning environments in each school. The
Discipline Hearing Officer conducts interviews and hearings that are required due to the severity of a student’s
behavior.
Distribution - The selling, giving, sharing, passing on to, taking orders for, and/or arranging for selling or sharing of a
controlled substance to occur.
Dress Code- Based on the belief that school is a place of business where students are learning both academic and
social skills, the School Board requires that students dress appropriately.
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Drug Paraphernalia - Those items described in Section 18.2-265.1 of the Code of Virginia, including but not limited to
items such as pipe fittings, stems, bowls, bongs, etc.
Due Process-The phrase “Due Process” means that any person accused of a violation of a rule, responsibility, policy, or
law is entitled: (a) To know what the charges are against him/her; and (b) To have the opportunity to present his/her side
of the story before a disciplinary decision is made.
Expulsion- any disciplinary action imposed by a school board or a committee thereof, as provided in school board policy,
whereby a student is not permitted to attend school within the school division and is ineligible for readmission for 365
calendar days after the date of the expulsion.
Firearms/Weapons- Firearm as defined under section §22.1-277.07 of the Virginia Code means: any weapon, including
a starter gun, that will, or is designed or may readily be converted to, expel single or multiple projectiles by the action of
an explosion of a combustible material or the frame or receiver of any such weapon. "Firearm" does not include any
pneumatic gun, as defined in subsection E of § 15.2-915.4. Other prohibited weapons include, but may not be limited to
any dirk, knife (Bowie, switchblade, or ballistic) or razor, metal knuckles, or blackjacks; flailing instruments such as nun
chucks or fighting chains; discs such as throwing stars or oriental darts; firearm mufflers or silencers; and explosives or
anything used as a weapon.
Gang Activity- Any group activity that threatens, that is illegal and/or violent, disrupts the school environment, creates
an atmosphere of fear and intimidation or that suggests the development of gang activity, which may include wearing
gang-related apparel, inappropriate congregating, bullying, and harassment.
Harassment - Repeatedly annoying or attacking a student or a group of students or other personnel which creates an
intimidating or hostile educational or work environment.
Hazing - Hazing means to recklessly or intentionally endanger the health or safety of a student or students or to inflict
bodily injury on a student or students in connection with or for the purpose of initiation, admission into, affiliation with,
or as a condition for continued membership in a club, organization, association, fraternity, sorority, or student body
regardless of whether the student or students so endangered or injured participated voluntarily in the relevant activity. The
principal of any school, at which hazing that causes bodily injury occurs, shall report the hazing to the Superintendent or
Discipline Hearing Officer, who shall report it to the local Commonwealth’s Attorney.
Jurisdiction - The Code of Student Conduct and these related policies apply to any Essex County Public Schools student.
It is enforced when he/she is on school property, while traveling to school or from school, to, from, and at bus stops, in
School Board vehicles, and in attendance at school or at any school-sponsored activity. The Code also applies to a student’s
conduct which interferes with or obstructs the orderly operation of the school system or the safety or welfare of students,
employees, or volunteers. Students who observe or are subjected to inappropriate actions as described in the Code are
expected to report such incidences to their school administration. In addition, all students must report to a school staff
member any information concerning threats or disruptions involving the safety of students, staff, or the school
environment.
Larceny - The crime of taking and carrying away the personal property of someone else with the intent to permanently
deprive the owner of that property.
Law Enforcement Agencies - In cases of serious violations of the law and/or when required by the Code of Virginia, the
Essex County Police (to include School Resource Officers), Child Protective Services, and Juvenile Probation
Departments may be contacted, consulted, or included in the consequence of student matters. The School Resource Officer
usually serves as a liaison for these activities.
Long-Term Suspension - The removal of a student from the school campus and exclusion from all school-sponsored
activities for more than 10 days, but less than 46, by the School Board, or by the superintendent or his designee(s). A
long-term suspension may extend beyond a 45-school-day period but shall not exceed 364 calendar days if (i) the offense
is one described in Code of Virginia § 22.1-277.07 or 22.1-277.08 or involves serious bodily injury or (ii) the School
Board or Superintendent or his designee finds that aggravating circumstances exist, as defined by the Department of
Education.
Look-alike/Imitation Drugs - A pill, capsule, tablet, or other item which is not a controlled substance, an alcoholic
beverage, anabolic steroid, or marijuana, but which by overall dosage unit, appearance, including color, shape, size,
marking or package, or by representations made, is intended to lead or would lead a reasonable person to believe that such
a pill, capsule, tablet, or other item is a controlled substance, an alcoholic beverage, anabolic steroid, or marijuana.
Make-Up Work- a) Short-term suspended students will be allowed to make-up quizzes, tests, reports, or research papers.
b) The make-up work shall be initiated by the parent or student and requested when the student returns to school. c) The
time allowed for make-up work shall be left to the discretion of the teacher, but the time shall not be less than the length
of the suspension. d) Full credit shall be given for make-up work.
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Mediation/Conflict Resolution - Mediation/Conflict Resolution is a process led by either student and/or staff mediators
in which disputants in a conflict are encouraged to meet and resolve their dispute.
Medication - any drug or other substance used in treating illnesses, disorders, healing, or relieving pain, including overthe-counter drugs, such as aspirin, cough syrups, gargles, cold tablets, and the like.
Parent/Guardian - A parent is considered a natural parent, parent by legal adoption, or court appointed legal custodian.
Teachers, counselors, and administrators are expected to contact parents by phone or letter in an effort to keep them
informed of their child’s conduct.
Possession - Includes bringing, receiving, and/or storing items on school property or at a school-sponsored event. This
includes, but is not limited to, items found in personal vehicles parked on school property.
Restitution - The replacement of or payment for property taken, damaged, or destroyed will be required.
Robbery - Taking, or attempting to take, anything of value owned by another person or organization under confrontational
circumstances by force or threat of force or violence and/or by putting the victim in fear.
Schedule I and II Drugs - Controlled substances included in Schedules I and II of Section 202 of the Controlled
Substances Act, 21 U.S.C. Section 812 and further defined in the Code of Federal Regulations, 21 C.F.R. Sections 1300.11
through 1300.15, and the Virginia Drug Control Acts, as further defined in Code of Virginia Sections 54.1-3446 and 54.13448, all as amended from time to time (includes controlled substance analogs and cannabimimetic agents).
School Conference with Parent - Parents are encouraged to set up an appointment with any teacher, school counselor, or
administrator to discuss their son’s or daughter’s progress or problems. If a student is suspended, a parent/guardian may
be asked to come to school to initiate reinstatement of the student.
School Grounds and Property - Includes land, school facilities, and school vehicles used for the provision of academics,
extracurricular programs, and administration by the district. School grounds include parking lots, playgrounds, and
recreational places. School grounds also include that portion of the land, school facilities, and other facilities owned by
municipalities, private entities, or other individuals during those times when the school district has exclusive use of a
portion of such land, school facilities, or other facilities for the provision of extracurricular programs.
School Property and Activities - Includes real and personal property owned, leased, or operated by or on behalf of the
School Board. It also includes any school-sponsored event, bus stops, and activity to and from school and bus stops.
School Resource Officers - An Essex County Police Officer is assigned to each middle and high school to assist with the
maintenance of safe school environments and to support administration, staff, and students regarding law related topics, and
provide informal counseling and role modeling.
Serious Bodily Injury - Bodily injury which involves (A) a substantial risk of death; (B) extreme physical pain; (C)
protracted and obvious disfigurement; or (D) protracted loss or impairment of the function of a body part or mental faculty.
Sexual Harassment-Any sexual advances, request for sexual favors, and other inappropriate verbal or physical contact
of a sexual nature that creates an intimidating, hostile, or offensive environment. Compliance Coordinator is the Director
of Human Resources, Essex School Board Office, (804) 443-3266. Alternate Coordinator is the Director of Special
Education and Student Services (804) 443-3959.
Short-term Suspension - Short-term suspension is the removal of a student from the school campus and exclusion from
all school-sponsored activities for not more than ten days by the school administration
Student Conference - The first line of discipline is with the classroom teacher. Formal and informal conferences are held
between the student and teacher. If problems become more serious, the grade level administrator will hold a conference
with the student in an attempt to improve behavior. The student’s counselor often will be included in this conference.
Teacher Removal of Disruptive Students- In accordance with Virginia Law, the school division has policies governing
teacher removal of seriously disruptive students from class. Student must be accompanied by a written referral. The
Principal determines the action and/or placement of the student.
Technology-Related Terms:



Application - A program that helps the user accomplish a specific task. Examples include word processing
programs or spreadsheet programs.



Cyber Bullying - Abusive behavior including, but not limited to: taunting, threatening, stalking, intimidating,
and/or coercing by one or more individuals against other students or staff, perpetrated using information and
communication technologies, such as cell phone text messages, pictures, Internet email, social networking
sites, defamatory personal websites, and defamatory online personal polling websites to support deliberate,
hostile behavior intended to harm others.
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Extensions - Small programs that add to or extend the capabilities of the computer’s system software.



Hacker - One who uses programming skills to gain illegal or unauthorized access to computers, computer
networks, or files.



Preferences - Settings that are altered by the user to personalize the computer. Examples include track pad,
date, time, Internet settings, and network settings.



Proxy - Proxy is a computer system or router that can be used to bypass firewall rules, web filters, and/or
security policies.



Sexting - The act of sending and receiving sexually explicit messages or photos electronically, primarily
through use of cellular phones. This includes consensual and nonconsensual exchange, distribution, or
possession of graphic images or messages.



Software Image - The pre-set software image is defined as the configuration of the system software,
preferences, and extensions that reside on the computer.



System Software - The programs and routines that control the functioning of the hardware and direct its
operation.

Theft - The crime of taking and carrying away the personal property of someone else with the intent to permanently
deprive the owner of that property.
Tobacco Products - Any lit or unlit cigarette, including candy cigarettes, cigar, pipe, and any other smokeless tobacco,
dip, chew, and snuff in any form. This includes electronic devices, including electronic cigarettes and vaporizers that emit
nicotine vapor, cigarette packages, smokeless tobacco containers, lighters, and any other items containing or reasonably
resembling tobacco, tobacco products, tobacco product images and tobacco company logos, such as key chains, t-shirts,
ash trays, and coffee mugs.
Tobacco Use - Includes smoking, which means carrying or having in one’s possession a lighted cigarette, cigar, pipe, or
other object giving off or containing any substance giving off smoke; chewing spit tobacco, also known as smokeless
tobacco, dip, chew, and snuff in any form. This includes electronic devices, including electronic cigarettes and vaporizers
that emit nicotine vapor. The term ‘use’ means the chewing, dipping, lighting, smoking and any other usage of any tobacco
product or other substances within the device or vaporizer.
Verbal Assault - The act of cursing, threatening, or using abusive language or written remarks, intended to demean or
harm a student, staff member, or visitor.
Web Space - A series of best practices oriented toward assisting people to create dynamic websites. These websites serve
as online platforms to allow individuals to use various methods of communication as well as to easily connect various
services, personal information, and social activities which utilize web tools. (Example of web tools include: blogs, music,
hosting, photo sharing, instant messaging, bulletin boards, online chat rooms, etc.).
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ELEMENTARY SCHOOL
Tappahannock Elementary School

P.O. Box 399, 205 Elementary School Circle, Tappahannock, VA 22560

443-5301

MIDDLE SCHOOL
Essex Intermediate School

P.O. Box 609, 912 Intermediate School Circle, Tappahannock, VA 22560

443-3040

HIGH SCHOOL
Essex High School

P.O. Box 1006, 833 High School Circle, Tappahannock, VA 22560

443-4301

CENTERS AND ALTERNATIVE PROGRAMS
Northern Neck Technical Center

13946 History land Highway, Warsaw, VA 22572

333-4940

Chesapeake Bay Governor’s School
RCC Warsaw Site

52 Campus Drive, Warsaw, VA 22572

333-1306

Middle Peninsula Regional
Alternative School

80 Cavalier Drive, King William, VA 23086

769-3434
Ext. 615

CENTRAL OFFICE
Dr. Harry R. Thomas, III, Superintendent

443-4366

Dr. Tara Temple, Assistant Superintendent

443-3959

Mrs. Sabrina Civils, Director of Accounting

443-4366

Ms. Angela Gross, Director of Human Resources

443-4366

Dr. Kimberley Chandler, Chief Academic Officer

443-4366

Mr. Jon Barnes, Director of Technology
443-4366
Mrs. Antoinette Hopkins, Director of Accountability

443-4366

Mr. James Keith Conner, School Nutrition Supervisor

443-4366

SCHOOL BOARD MEMBERS
Mrs. Denise Hammond, Chair
Mrs. Leah Segar, Vice Chair
Ms. Garlyn Bundy
Mr. Raymond Whitaker
Mr. Michael Wind
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FORMS

Please return these pages to your child’s teacher within one (1) week of
enrollment of each new school year.
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ACCEPTABLE COMPUTER USE AGREEMENT

PARENT & STUDENT ACKNOWLEDGEMENT FORM

Each employee must sign this Agreement as a condition for using
the Essex County Public Schools Division’s computer system. Each
student and his or her parent/guardian must sign this Agreement
before being permitted to use the Essex County Public Schools
Division’s computer system. Read this Agreement carefully before
signing.

This form is to acknowledge that you and your school age child
have read and understand the Essex County Public Schools Code
of Student Conduct and Code of Student Attendance Handbook
and Press Release Permission.
We require that you review this entire code of conduct handbook
with your child. You and your child must sign this form below
and return it to school.

Prior to signing this Agreement, read Policy GAB/IIBEA and Regulation
GAB- R/IIBEA-R, Acceptable Computer System Use. If you have any
questions about this policy or regulation, contact your supervisor or your
student’s principal. I understand and agree to abide by the Essex County Public
Schools Division’s Acceptable Computer System Use Policy and Regulation. I
understand that the Essex County Public Schools Division may access,
monitor, and archive my use of the computer system, including my use of the
internet, e-mail and downloaded material, without prior notice to me. I further
understand that should I violate the Acceptable Use Policy or Regulation, my
computer system privileges may be revoked and disciplinary action and/or
legal action may be taken against me.

PLEASE COMPLETE AND RETURN THIS FORM TO
YOUR CHILD’S SCHOOL IN (1) ONE WEEK FROM
FIRST DAY OF SCHOOL.
Print Child’s Name
Parent Signature

Student/Employee Signature_

Date

Date:
Student/Employee Name

Child’s signature

I have read this Agreement and Policy GAB/IIBEA and Regulation GABR/IIBEA-R. I understand that access to the computer system is intended for
educational purposes and the Essex County Public Schools Division has taken
precautions to eliminate inappropriate material. I also recognize, however, that
it is impossible for the Essex County Public Schools Division to restrict access
to all inappropriate material and I will not hold the Essex County Public
Schools Division responsible for information acquired on the computer system.
I have discussed the terms of this agreement, policy, and regulation with my
student. I grant permission for my student to use the computer system in
accordance with Essex County Public Schools Division’s policies and
regulations and for the Essex County Public Schools Division to issue an
account for my student.

Grade
Teacher Name

(Please Print)

Room#

School Name
Press Release Permission Information:
(Check the box below only if you do not approve.)
I do not approve that my child picture is published
for school related promotions.

Parent/Guardian Signature
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Date

SCHOOL MESSENGER NOTIFICATION SYSTEM

ECPS BRING YOUR OWN DEVICE AGREEMENT

Our School uses the School Messenger Notification System to provide
timely communication to parents and staff members on matters such as
attendance, general interest activities and campus and district
emergencies. School Messenger automatically pulls one primary
number from our Student Information System. The number pulled will
be the primary contact number used during student enrollment. Built
inside of School Messenger is the optional “Contact Manager”. Contact
Manager is an online activation program that allows you to add
additional phone numbers, email, and SMS text messaging options.
Here you may select additional numbers and ways in which you prefer
to be contacted. You may also review messages you may have missed.
The account information and instructions to sign up for a School
Messenger account will be sent home within the first couple weeks of
school. After this date you may also retrieve this information by calling
the school’s main office.
Parent Responsibility
If your primary number or emergency contact information changes
throughout the year, you must still notify your child’s school office of
the changes. School Messenger will not know about these changes
unless you inform the school office.

The ECPS Bring Your Own Device Acceptable Use Policy will apply to
the following device(s):
Type of Device

My child will not be bringing a device to school at this time

Student Agreement
I, the undersigned, as a student of Essex County Public Schools, have
reviewed the ECPS Bring Your Own Device Acceptable Use Policy. I
understand that any violation of the policy may result in revocation of
technology privileges, and possible further disciplinary action.
Student Name
Date

Opt-Out
If you wish to opt out of School Messenger Notification System,
please fill out the form below and deliver to your child’s school
office.
School Messenger Opt-Out Form
As the Parent / Guardian of
wish to opt out of the School Messenger Notification System.
Phone Numbers to Opt Out:

Serial Number

Device 1
Device 2
Device 3

Signature
I, the undersigned legal guardian, have reviewed the ECPS Bring Your
Own Device Acceptable Use Policy.
My child
is also aware of the terms and conditions.
,I
Parent/Guardian Name
Date

Parent / Guardian Name (Print):
Signature
Parent / Guardian Signature:

Date:
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